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District's Vision 

Students within the School District of Niagara will attain knowledge and skills to be proficient readers, 
critical thinkers, and informed citizens through the resources and services provided by school library 
staff and programs. 
 

The School District of Niagara’s Most Important Values 

We Will… 

BE ACTIVE PARTNERS WITH… 
Students 
Parents  
Community Members 
Local Businesses 
Colleges/Universities 
 
 
 
BE RESPECTFUL OF OTHERS… 
Our students and staff will always treat others with dignity and embrace 
diversity. 
 
 
 
FOSTER AN ENVIRONMENT WHERE PEOPLE ARE PASSIONATE AND ENGAGED… 
Our students and staff will take pride in their work, their accomplishments, 
and the School District of Niagara.  
 
 
 
PREPARE AND EDUCATE CHILDREN FOR LIFELONG SUCCESS… 
As an educational institution and as individuals, we will never be satisfied 
with the status quo and will strive for progressive change. 

” Preparing and Educating Children for Lifelong Success” 

 
 

  

 

 



Gear 1 Curriculum, Instruction, and Assessment  

GOAL 1.1  

• 21st Century Skills/Deeper Learning 
       •  Personalized Learning 
       •  Collaborative, Relevant, and Applied Learning 
       •  Leveraging Technology 
       •     Assessment—Analytics to Inform Instruction 
 
As a district we want to expand our media/technology capabilities through more digital networking, 
virtual learning, and more research-based education. 
 
RECOMMENDATION  
Support students’ learning in academic standards and college and career readiness by leveraging tools 
and resources available to help students meet learning goals and outcomes. 
 
GOAL 1.2  
All students have access to qualified school library media resources that integrate elements of deeper 
learning, critical thinking, information literacy, digital citizenship, creativity, innovation, and the active 
use of technology. 
 
RECOMMENDATION  
Support the building of instructional partnerships as teachers and library media teachers design 
engaging curriculum and use collaborative spaces augmented with digital tools and resources. 
 

Personalized Professional Learning 
GOAL 2.1  
Teachers, administrators, and other educational professionals are self-directed in their professional 
practices using technology to optimize teaching and learning. 
 
RECOMMENDATION  
Ensure educators have access to high quality digital professional learning resources and collaboration 
tools by creating digital professional learning communities and professional development sessions 
eliminating the confines of geography and time. 
 
GOAL 2.2  
Educators collect data on their use of technology for learning and use it to monitor professional growth.  
 
RECOMMENDATION  
Ensure teachers, administrators, technical staff, and support staff can demonstrate understanding and 
application of the digital learning competencies. 
 
 
 

 
 
 



Data and Privacy 
 

GOAL 3.1  
Staff is familiar with state and federal legislation regarding the safety, security, and privacy of data.  
 
RECOMMENDATION  
District will update policies and procedures related to data usage, privacy, and security.  
 
PRIORITY ACTIVITIES  
● Create/update local policies (Appendix C), procedures, and practices to address legal, ethical, and 
safety issues related to the privacy and security of data, and the usage of data, technology, and the 
Internet based on the Family Educational Rights and Privacy Act (FERPA) and the Wisconsin Pupil 
Records Statute (118.125).  
● Develop and/or adopt data management and security plans. Plans will include communication, 
implementation, oversight, and evaluation practices.  
● Continue to provide digital privacy and security and digital footprint lessons and activities through the 
school library media digital citizenship instruction.  
● Provide professional learning and training required to ensure educators are prepared to meet 
responsibilities related to data. Training will be based on a clear understanding of the data sets available 
in the district, the questions asked and answered through data, data roles and responsibilities, data uses 
in the district, and definitions of data literacy. 
 
GOAL 3.2  
Educators in the system are data-literate and understand the potential uses and misuses of data in the 
teaching and learning process and act accordingly.  
 
RECOMMENDATION  
Review and update curricula annually to make effective use of evidence and data-based decision 
making. Data systems used by districts must meet educator and parent needs, and are understandable 
to them so they can support student learning. 
 
PRIORITY ACTIVITIES  
● Provide training opportunities to educators and administrators on the legal and ethical responsibility 
to ensure security, accuracy, and privacy in the collection, analysis, exchange of, and reporting of data. 
Primary of this is the annual notice and requirement by all district staff to review and acknowledge the 
Non-Disclosure and Confidentiality Agreement (Appendix B). 
 

 
 
 
 
 
 
 
 
 
 

 



Technology, Networks, and Hardware 
GOAL 4.1  
All schools are able to meet student and staff bandwidth demand at all times throughout the school day. 
 
Recommendation 
Ensure sufficient bandwidth to the edge of the building and develop an internal network and technical 
support sufficient to support student learning goals. 
 
GOAL 4.2 
 District leaders prepare comprehensive plans that document policies; ensure accuracy with current 
inventories; define upgrade and replacement schedules; identify annual budgets; and outline 
environmentally responsible disposal policies.  
 
RECOMMENDATION  
Assist school districts as they develop and redevelop infrastructure to support digital learning 
environments and district operations. 
 

Budget and Resources 
GOAL 5.1  
Funding for digital learning is integrated across multiple budget areas, including instruction, building 
facilities, technology, staffing, utilities, etc., where appropriate. 
 
RECOMMENDATION  
District works to identify and secure viable funding sources for short and long-term technology 
purchases. 
 
PRIORITY ACTIVITIES  
● Explore and utilize any available state and regional funding opportunities such as the FCC’s Connect 
America Fund, new E-Rate initiatives, Wisconsin Public Service Commission (PSC) broadband expansion 
grants, the DOA Badger Net, and others as they become available.  
● Explore providing internal staff, onsite support, and offsite network management. Make full use of E-
Rate Category 2 options for funding maintenance and network management. ● Reuse refreshed 
hardware to fill other district needs  
● Sell back or trade in older technology to help fund new devices ○ Infrastructure refresh every 5-7 years 
○ Access point refresh every 5-7 years ○ Switches, controllers, routers, servers, and other network 
equipment refreshed every 7 years ○ Staff and student devices every 4-6 years 
 
GOAL 5.2  
Ensure sufficient technical and instructional support in every school. 
 
RECOMMENDATION  
Develop sufficient technical and instructional support, characterized by a positive service orientation, in 
every school. This support is proactive, providing resources, coaching, and just-in-time instruction to 
prepare teachers and students to use new technologies, thereby reducing the need for interventions 
during the learning process. 
 
PRIORITY ACTIVITIES  
● Annually evaluate technology needs, effectiveness, and expandability 



Appendix A 
School District of Niagara Media/Technology Leadership Committee 

 
Nathaniel Burklund – District Administrator  
 
Shawna Lindow – Finance Manager 
 
Sherri Petschar – Curriculum Director/Guidance Counselor  
 
Scott Trevilian – Building Principal 
 
Terry Hanson – Pupil Service Director 
 
Megen Smith – Reading Specialist/Title I Coordinator  
 

               Karen Holt - Library Media Instructor  
 
Nicole Connors – Spanish Instructor  
 
Amanda Dollar – Elementary School Teacher 
 
Gwen Sternhagen – Middle School Teacher 
 
Eric Heroux – Technology Director 
 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



SCHOOL DISTRICT OF 
NIAGARA   

LIBRARY BUDGET   
7/1/23-6/30/24   

   
   
   
   
Account Number  Src 2023-24 Original Budget 

10 E 800 100 222200 000 SALARIES 
 $                           
13,600.00  

10 E 800 212 222200 000 RETIRE.-EMPLOYER'S SHARE 
                                   
950.00  

10 E 800 220 222200 000 SOCIAL SECURITY 
                                
1,050.00  

10 E 800 250 222200 000 DISABILITY INSURANCE 
                                      
50.00  

10 E 800 310 222200 000 PERSONAL SERVICES                                             -    

10 E 800 411 222200 000 GENERAL SUPPLIES 
                                
1,000.00  

10 E 800 415 222200 000 FOOD                                             -    

10 E 800 439 222200 000 OTHER MEDIA 
                                   
550.00  

10 E 800 480 222200 000 NON-CAPITAL TECHNOLOGY 
                                   
500.00  

10 E 800 --- 222200 000 * 
                              
17,700.00  

   

10 E 800 360 222200 031 TECHNOLOGY & SOFTWARE SERVICES 
                                
2,400.00  

10 E 800 432 222200 031 LIBRARY BOOKS 
                              
17,316.00  

10 E 800 433 222200 031 NEWSPAPERS 
                                      
50.00  

10 E 800 434 222200 031 PERIODICALS 
                                   
200.00  

10 E 800 --- 222200 031 *COMMON SCHOOL LIBRARY 
                              
19,966.00  

   

10 E 800 --- 222200 --- *INST. STAFF SERV.- LIBRARY 
 $                           
37,666.00  

   
   
   

 
 
 



2522 -	LIBRARY	MEDIA	CENTERS	
		
The Board believes that school library media centers are a fundamental part of the educational process by 
providing a place to foster independent and collaborative learning and information-seeking skills in students 
and staff. This is accomplished through timely access to services and resources that both reflect the student 
body, the cultural diversity, and pluralistic nature of American society, and represent perspectives held in 
the world more broadly. Therefore, the Board shall provide sufficient materials and staff for a library media 
center in each school in the District.	
		
The District Administrator shall designate a licensed library media professional to direct or coordinate the 
District's library media program. The Board shall adopt a long-range plan for library media services 
developed by teachers and library and audiovisual personnel and administrators. The plan shall be reviewed 
periodically. The plan and any materials selection or review process shall be in accordance with Policy 2260 - 
Nondiscrimination and Access to Equal Educational Opportunity.	
		
The major goals of the District's school library media centers are:	
		

A. To support and enrich the District's standards and benchmarks;	
		

B. To provide for personal interests, professional, educational, and recreational reading while 
promoting an appreciation of literature;	
		

C. To provide a comprehensive and coordinated collection of current and accurate resources so that 
students and staff will conveniently and effectively use a wide variety of materials, including print 
and non-print media;	
		

D. To provide the appropriate technology and equipment for information retrieval, resource sharing, 
classroom instruction, and student and teacher use;	
		

E. To promote and support the appropriate use of technology for accessing, interpreting, and 
communicating intellectual content; 
		

F. To provide instruction that advances student and staff literacy of print, digital, and other emerging 
information resources; 
		

G. To provide equitable and timely access to resources that support students' personal, academic, and 
life-long learning; 
		

H. To foster a love of reading, curiosity, and investigation by providing a space that is well-maintained, 
up-to-date, welcoming, and safe for all users.	

		
The District Administrator shall establish procedures related to the selection of materials, removal (weeding) 
of materials, inventory, and repair and/or replacement of materials. The use of the District's allocation from 
the Common School Fund for acquisitions, in accordance with DPI regulations, shall be a component of the 
foregoing procedures.	
		
Gifts	and	Donations	
		
Gifts and donations shall be handled in accordance with Policy 7230 - Gifts, Grants, and Bequests.	
		
Reconsideration	of	School	Library	Materials	
		
Parents of children attending school in the District and District residents may request formal reconsideration 
of the inclusion of specific material in a school library. Requests made under this policy relate to library 
materials only and not to curriculum-related materials. Complaints concerning curriculum-related materials, 
such as textbooks, are governed by Policy 9130 - Public Requests, Suggestions, or Complaints.	
		
All requests for reconsideration of library materials under this policy shall be addressed as follows:	
		

A. Concerns about specific library materials should be raised first with the library media specialist, then 
with the building principal, if necessary, in an effort to resolve the matter informally. If a 
satisfactory resolution is not reached, requests for consideration of removal of any library materials 



shall be submitted in writing to the District Administrator.   
  

B. The request to the District Administrator shall be made in writing and shall include the following 
information: 
  

1. author; 
  

2. title; 
  

3. publisher; 
  

4. the individual's familiarity with the material; 
  

5. for requests to reconsider materials, provide specific concerns upon which the request to 
reconsider is based. This should include a specific description of the offending material (e.g. 
contains content that is harmful to minors or prohibited under State law, violates the 
District's policy on nondiscrimination, is not age-appropriate or developmentally appropriate 
for the grade level for which the material is used, or some other specified reason). This 
should include specific references to the text of the material by page number and excerpted 
text if known. 
  

C. A Reconsideration Committee will be appointed by the District Administrator, upon receipt of the 
formal complaint, which shall consist of the following members: 
  

1.  a building level administrator; 
  

2. a teacher; 
  

3. a school librarian; 
  

4. a reading specialist or language arts teacher. 
  

D. The procedures for the Reconsideration Committee will be as follows: 
  

1. The chairperson will be the building-level principal or designee. The secretary of the 
committee will be elected at the first meeting. 
  

2. The chairperson will call the meeting within ten (10) business days of the formation of the 
committee, which shall comply with the open meetings law. 
  

3. The committee shall read and/or examine the challenged resource, read the written 
reconsideration form, and read copies of the professionally prepared reviews and list of 
awards provided by the school librarian on the committee. The chairperson should forward 
these materials to the committee members prior to the committee's initial meeting or as 
soon thereafter as pertinent materials become available. 
  

4. The requestor may make an initial verbal presentation concerning the request or may 
choose to rely on the written request already submitted. The complainant is asked to 
provide sources for quotes used during this presentation. 
  

5. During the initial or subsequent meetings, the committee will issue a majority approved 
recommendation to the District Administrator whether to retain the materials, move the 
resources to a different level, or remove the resource.  
  

6. The committee's recommendation shall be reported to the District Administrator in writing 
within ten (10) business days following the committee's decision. 
 
The District Administrator will advise the requestor, in writing, of the committee's 
recommendation and the District Administrator's decision. The District Administrator shall 
also advise the Board of the committee's recommendation and the decision. 
  



E. The requestor may submit an appeal of the District Administrator’s decision in writing to the Board 
President within ten (10) business days of the date the decision is transmitted to the requestor. The 
written appeal and all written material relating to it shall be referred to the Board for consideration. 
The Board will review the appeal and may choose to receive additional information or to proceed on 
the record provided to it. 
  

F. The decision of the Board is final. 

		
Material being reviewed based on a request under this policy shall remain available in the library during the 
review process unless the District Administrator determines that subject material does pose a threat of harm 
to students considering the grade level involved and provided the determination is not made solely because 
it presents ideas that may be unpopular or offensive to some. Any temporarily removed materials will be 
promptly returned if the final determination is to retain the material. Any action to remove material following 
a request reviewed under this policy will be explained in the review process records.	
 
Decisions on reconsidered materials will stand for seven (7) years before new requests for reconsideration of 
those items will be entertained.	
		
Criteria for the Selection of Materials	
 
Initial purchase suggestions for library materials may come from all personnel--teachers, coordinators, and 
administrators. Students will also be encouraged to make suggestions. The recommended purchase of 
library materials will be made by the library media specialist. The District Administrator will approve funds to 
be spent on materials.   
 
The following criteria will be considered in reviewing suggestions for library materials or in evaluating 
whether to accept donations of materials. Some criteria may not apply in each situation and not all criteria 
need to be met in order to acquire and incorporate library materials. Materials should: 
		

A. support and enrich the curriculum and/or students’ personal interests and learning; 
  

B. meet high standards in literacy, artistic, and aesthetic quality; technical aspects; and physical 
format; 
  

C. be appropriate for the subject area and for the age, emotional development, ability level, learning 
styles, and social, emotional, and intellectual development of the students for whom the materials 
are selected; 
  

D. incorporate accurate and authentic factual content from authoritative sources; 
  

E. earn favorable reviews in reviewing sources viewed as authoritative by library professionals; 
  

F. exhibit a high degree of potential user appeal and interest; 
  

G. represent differing viewpoints on issues of interest; 
  

H. provide a global perspective and promote cultural diversity and reflect the pluralistic nature of 
American society by including materials by authors and illustrators of all cultures;  
  

I. include a variety of resources in physical and virtual formats including print and non-print such as 
electronic and multimedia (i.e. online databases, e-books, educational games, and other forms of 
emerging technologies) in accordance with technology software selection as per 7540.03 - Student 
Technology Acceptable Use and Safety Policy;  
  

J. demonstrate physical format, appearance, and durability suitable for their intended use;  
  

K. balance cost with need.  
  



Selection is an ongoing process that should include removing materials that are no longer used or needed 
(weeding), adding materials, and replacing lost and worn materials that still have educational value.	
		
Parental/Police	Access	to	Library	Information	
		
The Board respects the privacy rights of parents and their children. The Board is also committed to ensuring 
that parents are permitted to obtain information about the instructional material, resources, and services 
students choose to use at the District’s library media centers.	
		
Parents of a student under the age of sixteen (16) have the right to review, upon request, library media center 
records relating to the use of the library media center’s documents or other materials, resources, or services 
by the student.	
		
Upon request from a law enforcement officer investigating criminal conduct alleged to have occurred at a 
school library, the library media center shall disclose to the officer records produced by a surveillance device 
under the control of the library media center that are pertinent to the alleged criminal conduct.	
		
Other than the exceptions noted above, records indicating the identity of any individual who borrows or uses 
the library's documents or other materials, resources, or services may not be disclosed except by court order 
or to persons acting within the scope of their duties in the administration of the library or to persons authorized 
by the individual to inspect such records.	
		
Inter-Library	Loans	
 	
The Board authorizes District participation in interlibrary loan programs. The District will loan school library 
books and other instructional materials that are not in immediate or constant demand by staff or students to 
another participating school district for use in the libraries of that district.	
 	
Fines	
 	
Students may be assessed fines for the late return of borrowed materials or damage or loss of materials in 
accordance with Policy 6152 - Student Fees, Fines, and Charges.	
		
©	Neola	2022	
Legal 
43.70,	43.72,	121.02(1)(h),	Wis.	Stats.	
PI	8.01(2)(h)	and	PI	9.03(1)(e)	

 
 
 
5136.01 - TECHNOLOGY	RESOURCES	AND	OTHER	ELECTRONIC	EQUIPMENT		
		
While in some instances the possession and use of technology resources (as defined in Bylaw 0100) and other 
electronic equipment or devices by a student at school may be appropriate, the possession and use of such 
technology resources and other equipment or devices by students at school may also have the effect of 
distracting, disrupting and/or intimidating others in the school environment and leading to opportunities for 
academic dishonesty and other disruptions of the educational process. Consequently, the Board of Education 
will supply any technology resources and other  electronic equipment or devices necessary for participation in 
the educational program.	
		
Students may use the following  technology resources and other electronic equipment/devices on school 
property only for educational or instructional purposes (e.g. taking notes, recording a class lecture, writing 
papers) with the teacher's permission and supervision.	
		
Students may use technology resources and other electronic equipment/devices while riding to and from 
school on a school bus or other vehicle provided by the Board or on a school bus or Board-provided vehicle 
during school-sponsored activities, at the discretion of the bus driver or sponsor/advisor/coach.	
		
Distracting behavior that creates an unsafe environment will not be tolerated.	
		



Students are prohibited from using technology resources and other electronic equipment or devices in a 
manner that may be physically harmful to another person (e.g. shining a laser in the eyes of another student). 
Further, at no time may any technology resources or other electronic equipment/device be utilized by a student 
in a way that might reasonably create in the mind of another person an impression of being threatened, 
humiliated, harassed, embarrassed, or intimidated. See Policy 5517.01 – Bullying and Other Forms of 
Aggressive Behavior. In particular, students are prohibited from using technology resources, a camera or other 
electronic equipment/device to: (1) transmit material that is threatening, obscene, disruptive, or sexually 
explicit or that can be construed as harassment or disparagement of others based upon their race, national 
origin, sex(including transgender identity, sexual orientation, and gender identity) age, disability, religion, or 
political beliefs; and (2) send, share, view or possess pictures, text messages, e-mails or other materials of a 
sexual nature (i.e., sexting) in electronic or any other form. Violation of these prohibitions shall result in 
disciplinary action. Furthermore, such actions will be reported to local law enforcement and child services as 
required by law.	
		
Students are prohibited from using technology resources and other electronic equipment/devices to capture, 
record, or transmit test information or any other information in a manner constituting fraud, theft, or academic 
dishonesty. Similarly, students are prohibited from using technology resources and other electronic equipment 
and devices to capture, record, or transmit the words (i.e. audio) and/or images (i.e. pictures/video) of any 
student, staff member or other person in the school or while attending a school-related activity, without 
express prior notice and explicit consent for the capture and/or recording of such words or images. Using 
technology resources or other electronic equipment/devices to capture, record, or transmit audio and/or 
pictures/video of an individual without his/her consent is considered an invasion of privacy and is not 
permitted, unless authorized by the building principal. Technology resources and other electronic 
equipment/devices are expressly banned from and may not be possessed, activated, or utilized at any time in 
any school situation where a reasonable expectation of personal privacy exists. These locations and 
circumstances include but are not limited to locker rooms, shower facilities, restrooms, classrooms, and any 
other areas where students or others may change clothes or be in any stage or degree of disrobing or changing 
clothes. The building principal has authority to make determinations as to other specific locations and 
situations where possession of a camera or other electronic equipment/device is absolutely prohibited.	
		
Unauthorized technology resources and other electronic equipment and devices will be confiscated from the 
student by school personnel and disciplinary action taken.	
		
If technology resources or other electronic equipment/device is confiscated, it will be released/returned to the 
student's parent/guardian after the student complies with any other disciplinary consequences that are 
imposed.	
		
Any technology resources or other electronic equipment/device confiscated by District staff will be marked in 
a removable manner with the student's name and held in a secure location in the building's central office until 
it is retrieved by the parent/guardian. Technology resources or other electronic equipment/devices in District 
custody will not be searched or otherwise tampered with unless school officials reasonably suspect that the 
search is required to discover evidence of a violation of the law or other school rules (e.g. a student is observed 
using a camera in a prohibited area). Any search will be conducted in accordance with Policy 5771 – Search 
and Seizure.	
		
Students are personally and solely responsible for the care and security of any technology resources and other 
electronic equipment or devices they bring to school. The Board assumes no responsibility for theft, loss, 
damage, or vandalism to electronic equipment and devices brought onto its property, or the unauthorized use 
of such devices.	
		
© Neola 2017	
 
 
 
7540 - TECHNOLOGY 
		
The Board is committed to the effective use of technology to both enhance the quality of student learning 
and the efficiency of District operations.	
		
Students' use of District technology resources (see definition in Bylaw 0100 - Definitions) is a privilege not a 
right. Students and their parents must comply with Policy 7540.03 - Student Technology Acceptable Use and 
Safety.	



		
The District Administrator shall develop, and implement a written District Technology Procedure (DTP). One 
of the primary purposes of the DTP is to evaluate new and emerging technologies and how they will play a 
role in student achievement and success and/or efficient and effective District operations. The Board will 
financially support, as the budget permits, the DTP, including recommendations to provide new and 
developing technology for students and staff. 	
		
The DTP shall set forth procedures for the proper acquisition of technology. The DTP shall also provide 
guidance to staff and students concerning making safe, appropriate and ethical use of District technology 
resources, as well as inform both staff and students about disciplinary actions that will be taken if Board 
technology and/or networks are abused in any way or used in an illegal or unethical manner. (See Policy 
7540.03 - Student Technology Acceptable Use and Safety, and Policy 7540.04 - Staff Technology Acceptable 
Use and Safety)	
		
The District Administrator will recommend the approval of any changes, amendments, or revisions to the 
Board.	
		
This policy, along with the Student and Staff Technology Acceptable Use and Safety policies, and the 
Student Code of Conduct, further govern students’ and staff members’ use of their personal communication 
devices (see Policy 5136 - Personal Communication Devices and Policy 7530.02 - Staff and School Officials 
Use of Personal Communication Devices).  Users have no right or expectation of privacy when using District 
technology resources (including, but not limited to, privacy in the content of their personal files, e-mails, 
and records of their online activity when using the District’s computer network and/or Internet connection).	
		
Further, safeguards shall be established so that the Board's investment in both hardware and software 
achieves the benefits of technology and inhibits negative side effects. Accordingly, students shall be 
educated about appropriate online behavior including, but not limited to, using social media, which is 
defined in Bylaw 0100 - Definitions, to interact with others online; interacting with other individuals in chat 
rooms or on blogs; and, recognizing what constitutes cyberbullying, understanding cyberbullying is a 
violation of Board policy, and learning appropriate responses if they experience cyberbullying. Social media 
does not include sending or receiving e-mail through the use of District-issued e-mail accounts.	
		
The Board prohibits students from using District technology resources to access and/or use social media for 
other than instructional purposes.	
		
Staff may use District-approved social media platforms/sites in accordance with Policy 7544 - Use of Social 
Media and, pursuant to Policy 7540.02 - Staff and School Officials Use of Personal Communication Devices, 
may use web content, apps, and services for one-way communication with the District's 
constituents. Authorized staff may use District technology resources to access and use District-approved 
social media platforms/sites to increase awareness of District programs and activities, as well as to promote 
achievements of staff and students, provided the District Administrator approves, in advance, such access 
and use. Use of District-approved social media platforms/sites for business-related purposes is subject to 
Wisconsin's public records laws and, as set forth in Policy 7544 - Use of Social Media, staff members are 
responsible for archiving their social media and complying with the District's record retention schedule.  See 
Policy 8310 – Public Records.	
		
Staff must comply with Policy 7544 - Use of Social Media, Policy 7540.04 - Staff Technology Acceptable Use 
and Safety, and Policy 7530.02 - Staff and School Officials Use of Personal Communication Devices when 
using District technology resources or personally-owned PCDs to access and/or use social media for personal 
purposes. 
		
Revised 4/27/20	
		
©	Neola	2023	
Legal 
947.0125,	Wis.	Stats.	
948.11,	Wis.	Stats.	

 
 
 

 



7540.02 - WEB	CONTENT,	SERVICES,	AND	APPS 
		
Creating	Web	Pages/Sites/Services	and	Apps	
		
The Board authorizes staff members to create web content, apps, and web services (see Bylaw 0100 - 
Definitions) that will be hosted by the Board on its servers or District-affiliated servers and published on the 
Internet.	
		
The web content, services, and apps must reflect the professional image/brand of the District, its employees, 
and students. Web content, services, and apps must be consistent with the Board's mission statement and 
staff- created web content, services and apps are subject to prior review and approval of the District 
Administrator before being published on the Internet and/or utilized with students.	
		
Student-created web content, services, and apps are subject to Policy 5722 – School Sponsored Publications 
and Production.	
		
The creation of web content, services, and apps must be done under the supervision of a professional staff 
member.	
		
The purpose of web content, services, and apps hosted by the Board on its servers or District-affiliated 
servers is to educate, inform, and communicate. The following criteria shall be used to guide the development 
of such web content, services, and apps:	

A. Educate 
		
Content provided in the web site should be suitable for and usable by students and teachers to support 
the curriculum and the Board's Objectives as listed in the Board's Strategic Plan.	
		

B. Inform 
		
Content may inform the community about the school, teachers, students, or departments, including 
information about curriculum, events, class projects, student activities, and departmental policies. 
		

C. Communicate 
 
Content may provide an avenue to communicate with the community.	

The information contained on the Board's website(s) should reflect and support the Board's Mission Statement, 
Educational Philosophy, and the School Improvement Process.	
		
When the content includes a photograph or information relating to a student, the Board will abide by the 
provisions of Policy 8330 - Student Records.	
		
All links included on the Board's website(s) or web services and apps must also meet the above criteria and 
comply with State and Federal law (e.g. copyright law, Children's Internet Protection Act, Section 504 of the 
Rehabilitation Act of 1973 (Section 504), Americans with Disabilities Act (ADA), and Children’s Online Privacy 
Protection Act (COPPA)). Nothing in this paragraph shall prevent the District from linking the Board’s 
website(s) to (1) recognized news/media outlets (e.g., local newspapers' web sites, services, and/or apps, 
local television stations' web sites) or (2) to web sites that are developed and hosted by outside commercial 
vendors pursuant to a contract with the Board. The Board recognizes that such third party web sites may not 
contain age-appropriate advertisements that are consistent with the requirements of State and Federal law.	
		
Under no circumstances is District-created web content, services, or apps to be used for commercial purposes, 
advertising, political lobbying, or to provide financial gains for any individual. Included in this prohibition is 
the fact no web content contained on the District's web site may: 1) include statements or other items that 
support or oppose a candidate for public office, the investigation, prosecution or recall of a public official, or 
passage of a tax levy or bond issue; 2) link to a web site of another organization if the other web site includes 
such a message; or 3) communicate information that supports or opposes any labor organization or any action 
by, on behalf of, or against any labor organization. Nothing in this paragraph shall prevent the Board from 
linking on the District's web site to recognized news/media outlets (e.g., local newspapers' web sites, local 
television stations' web sites).	
		
Under no circumstances is staff member-created web content, services, or apps, including personal web 
pages/sites, to be used to post student progress reports, grades, class assignments, or any other similar class-



related material. Employees are required to use the Board-specified web site, service, or app  for the purpose 
of conveying information to students and/or parents.	
		
Staff members are prohibited from requiring students to go to the staff member's personal web pages/sites 
(including, but not limited to, their Facebook, Instagram, Pinterest) to check grades, obtain class assignments 
and/or class-related materials, and/or to turn in assignments.	
		
If a staff member creates web content, services, or apps related to his/her class, it must be hosted on the 
Board's server or a District-affiliated server.	
		
Unless the web content, service, or app contains student personally identifiable information, Board web sites, 
services, and apps that are created by students and/or staff members that are posted on the Internet should 
not be password protected or otherwise contain restricted access features, whereby only employees, 
student(s), or other limited groups of people can access the site. Community members, parents, employees, 
staff, students, and other web site users will generally be given full access to the Board's website(s), services, 
and apps.	
		
Web content, services, and apps should reflect an understanding that both internal and external audiences 
will be viewing the information.	
		
School website(s), services, and apps must be located on Board-owned or District-affiliated servers.	
		
The Board retains all proprietary rights to the design of web content, services, and apps that are on Board-
owned or District-affiliated servers, absent written agreement to the contrary.	
		
Students who want their class work to be displayed on the Board's web site must have written permission 
from their parent and expressly license its display without cost to the Board.	
		
Prior written permission by a student's parent is necessary for a student to be identified by name on the 
Board's web site.	
		
Instructional	Use	of	Web	Services	and	Apps	
		
The Board authorizes the use of web services and/or apps to supplement and enhance learning opportunities 
for students either in the classroom or for extended learning outside the classroom.	
		
A teacher who elects to supplement and enhance student learning through the use of web services and/or 
apps is responsible for verifying/certifying to the District Administrator and or Principal that the web service 
or app has a FERPA-compliant privacy policy, and it complies with all requirements of the Children’s Online 
Privacy Protection Act (COPPA) and the Children’s Internet Protection Act (CIPA) and Section 504 and the 
ADA.	
		
The Board further requires the use of a Board-issued e-mail address in the login process.	
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2260 - NONDISCRIMINATION	AND	ACCESS	TO	EQUAL	EDUCATIONAL	OPPORTUNITY 
  
The Board is committed to providing an equal educational opportunity for all students in the District. 
  
The Board does not discriminate on the basis of race, color, religion, national origin, ancestry, creed, 
pregnancy, marital status, parental status, sexual orientation, sex, (including gender status, change of sex 
or gender identity), or physical, mental, emotional, or learning disability ("Protected Classes") in any of its 
student program and activities. This policy is intended to support and promote nondiscriminatory practices 
in all District and school activities, particularly in the following areas: 
  

A. use of objective bases for admission to any school, class, program, or activity; 
  

B. prohibition of harassment towards students and procedures for the investigation of claims (see 
Policy 5517); 
  

C. use of disciplinary authority, including suspension and expulsion authority; 
  

D. administration of gifts, bequests, scholarships and other aids, benefits, or services to students from 
private agencies, organizations, or persons; 
  

E. selection of instructional and library media materials in a nondiscriminatory manner and that reflect 
the cultural diversity and pluralistic nature of American society; 
  

F. design and implementation of student evaluation practices, materials, and tools, but not at the 
exclusion of implementing techniques to meet students' individual needs; 
  

G. design and configuration of facilities; 
  

H. opportunity for participation in extra-curricular and co-curricular activities provided that separate 
programs for male and female students may be available provided comparable activities are made 
available to all in terms of type, scope, and District support; and 
  

I. the school lunch program and other school-sponsored food service programs. 

  
The Board is also committed to equal employment opportunity in its employment policies and practices as 
they relate to students. The Board’s policies pertaining to employment practices can be found in Policy 1422, 
Policy 3122, and Policy 4122 - Nondiscrimination and Equal Employment Opportunity. 
  
The District will identify, evaluate, and provide a free appropriate public education to students with 
disabilities who are determined eligible for special education and related services under the Individuals with 
Disabilities Education Act (IDEA) or Section 504 of the Rehabilitation Act of 1973 (Section 504). 
  
The District's educational programs include the academic and nonacademic setting. Each qualified student 
with a disability shall be educated with students without disabilities to the maximum extent appropriate. In 
the nonacademic setting, a student with a disability shall participate with students without disabilities to the 
maximum extent appropriate. 
  
Notice of the Board's policy on nondiscrimination and the identity of the District's Compliance Officer(s) (see 
below) will be published on the District's website, posted throughout the District, and included in the 
District's recruitment statements or general information publications. 
  
Principal’s	Responsibilities 
  
Each Principal shall verify that the procedures used with students and parents for selection of and 
participation in any part of the District's academic, co-curricular, or extra-curricular programs do not 
discriminate on the basis of the Protected Classes. 
  
District	Administrator’s	Responsibilities 
  
In furtherance of the aforesaid goal, the District Administrator shall: 



  
A. Curriculum Content 

  
1. review current and proposed courses of study and textbooks to detect any bias based upon 

the Protected Classes ascertaining whether or not supplemental materials, singly or taken 
as a whole, fairly depict those Protected Classestoward the development of human society; 
  

2. provide that necessary programs are available for students with limited use of the English 
language; 
  

B. Staff Training 
  
develop an ongoing program of staff training and in-service training for school personnel designed 
to identify and solve problems of bias based upon the Protected Classes in all aspects of the 
program; 
  

C. Student Access 
  

1. review current and proposed programs, activities, facilities, and practices to ensure that all 
students have equal access thereto and are not segregated on the basis of the Protected 
Classes in any duty, work, play, classroom, or school practice, except as may be permitted 
under State regulations; 
  

2. verify that facilities are made available in a non-discriminatory fashion, in accordance with 
Board Policy 7510 - Use of District Facilities, for non-curricular student activities that are 
initiated by parents or other members of the community, including but not limited to any 
group officially affiliated with the Boy Scouts of America or any other youth group listed in 
Title 36 of the United States Code as a patriotic society; 
  

3. verify that the educational programs of this District are accessible to all students; 
 
All programs need to be designed and scheduled so the location or nature of the facility or 
area will not deny an otherwise qualified student with a disability the opportunity to 
participate in the academic or other school programs on the same basis as students without 
disabilities. 
  

4. require that service animals for students who require this type of assistance shall be 
permitted access to all facilities, programs, and events of the District. 
  

D. District Support 
  
require that like aspects of the District program receive like support as to staff size and 
compensation, purchase and maintenance of facilities and equipment, access to such facilities and 
equipment, and related matters; 
  

E. Student Evaluation 
 
verify that tests, procedures, and guidance and counseling materials, which are designed to 
evaluate student progress, rate aptitudes, analyze personality, or in any manner establish or tend to 
establish a category by which a student may be judged, are not differentiated or stereotyped on the 
basis of the Protected Classes. 

  
Definitions 
  
Words used in this policy shall have those meanings defined herein; words not defined herein shall be 
construed according to their plain and ordinary meanings. 
  
Complainant:	is the individual who alleges, or is alleged, to have been subjected to unlawful 
discrimination/retaliation, regardless of whether the person files a formal complaint or is pursuing an 
informal resolution to the alleged discrimination/retaliation. 
  



Day(s): Unless expressly stated otherwise, the term “day” or “days” as used in this policy means business 
day(s) (i.e., a day(s) that the District office is open for normal operating hours, Monday – Friday, excluding 
State-recognized holidays). 
  
Military	status:	refers to a person’s status in the uniformed services, which includes the performance of duty 
on a voluntary or involuntary basis in a uniformed service, including active duty, active duty for training, 
initial active duty for training, inactive duty for training, and full-time National Guard duty. It also includes 
the period of time for which a person is absent from school for the purpose of an examination to determine 
the fitness of the person to perform any duty listed above. 
  
Respondent:	is the individual who has been alleged to have engaged in unlawful discrimination/retaliation, 
regardless of whether the Reporting Party files a formal complaint or is seeking an informal resolution to the 
alleged discrimination/retaliation. 
  
School	District	community: means students and Board employees (i.e., administrators, and professional and 
support staff), as well as Board members, agents, volunteers, contractors, or other persons subject to the 
control and supervision of the Board. 
  
Third	Parties: include, but are not limited to, guests and/or visitors on School District property (e.g., visiting 
speakers, participants on opposing athletic teams, parents), vendors doing business with, or seeking to do 
business with, the Board, and other individuals who come in contact with members of the School District 
community at school-related events/activities (whether on or off District property). 
  
The District Administrator shall publicize the name of the compliance officer(s) who is/are responsible for 
coordinating the District's efforts to comply with the applicable Federal and State laws and regulations, 
including the District's duty to address in a prompt and equitable manner any inquiries or complaints 
regarding discrimination or equal access. The Compliance Officer(s) also verify that proper notice of 
nondiscrimination for Title II of the Americans with Disabilities Act (as amended), Title VI and VII of the Civil 
Rights Act of 1964, Section 504 of the Rehabilitation Act of 1973 (as amended), is provided to students, 
their parents, staff members, and the general public. 
  
The District Administrator shall attempt annually to identify children with disabilities, ages 3 - 22, who reside 
in the District but do not receive a public education. 
  
In addition, the District Administrator shall establish procedures to identify students who are Limited English 
Proficient, including immigrant children and youth, to assess their ability to participate in District programs 
and develop and administer a program that meets the English language and academic needs of these 
students. This program shall include procedures for student placement, services, evaluation, and exit 
guidelines and shall be designed to provide students with effective instruction that leads to academic 
achievement and timely acquisition of proficiency in English. As a part of this program, the District will 
evaluate the progress of students in achieving English language proficiency in the areas of listening, 
speaking, reading and writing, on an annual basis. 
  
Reporting	Procedures 
  
Students and District employees are required, and all other members of the District community and Third 
Parties are encouraged to promptly report suspected violations of this policy to an administrator, supervisor, 
or other District official so that the Board may address the conduct. Any teacher, administrator, supervisor, 
or other District employee or official who receives such a complaint shall file it with the District’s Compliance 
Officer within two (2) days. 
  
Members of the District community, which includes students or Third Parties, who believe they have been 
discriminated/retaliated against are entitled to utilize the complaint process set forth below. Initiating a 
complaint, whether formally or informally, will not adversely affect the Complainant's employment or 
participation in educational or extra-curricular programs. While there are no time limits for initiating 
complaints under this policy, individuals should make every effort to file a complaint as soon as possible 
after the conduct occurs while the facts are known and potential witnesses are available. 
  
If during an investigation of alleged bullying, aggressive behavior and/or harassment in accordance with 
Policy 5517.01 - Bullying, the Principal believes that the reported misconduct may constitute unlawful 
discrimination based on a Protected Class, the Principal shall report the act to one of the COs, who shall 
investigate the allegation in accordance with this policy. While the CO investigates the allegation, the 



Principal shall suspend the Policy 5517.01 investigation to await the CO's written report. The CO shall keep 
the principal informed of the status of the Policy 2260 investigation and provide the Principal with a copy of 
the resulting written report. 
  
The COs will be available during regular school/work hours to discuss concerns related to 
discrimination/retaliation. COs shall accept reports of discrimination/retaliation directly from any member of 
the District community or a Third Party and reports that initially are made to another District employee. 
Upon receipt of a report of alleged discrimination/retaliation, the CO will contact the Complainant and begin 
either an informal or formal complaint process (depending on the Complainant's request and the nature of 
the alleged discrimination/retaliation) or designate a specific individual to conduct such a process. 
  
The CO will provide a copy of this policy to the Complainant and the Respondent. In the case of a formal 
complaint, the CO will prepare recommendations for the District Administrator or oversee the preparation of 
such recommendations by a designee. All members of the District community must report incidents of 
discrimination/retaliation that are reported to them to the CO within two (2) days of learning of the 
incident/conduct. 
  
Any District employee who directly observes discrimination/retaliation of a student is obligated, in 
accordance with this policy, to report such observations to one of the COs within two (2) days. Additionally, 
any District employee who observes an act of unlawful discrimination/retaliation is expected to intervene to 
stop the misconduct unless circumstances make such an intervention dangerous, in which case the staff 
member should immediately notify other District employees and/or local law enforcement officials, as 
necessary, to stop the misconduct. Thereafter, the CO/designee must contact the Complainant if age 
eighteen (18) or older or the Complainant's parents/guardians if the student is under the age of eighteen 
(18) within two (2) days to advise of the Board's intent to investigate the alleged wrongdoing. 
  
District	Compliance	Officers	(hereinafter	referred	to	as	the	"COs") 
  
The Board designates the following individuals to serve as the District’s CO's: 
  
Terry Hanson 
Director of Pupil Services 
700 Jefferson Avenue 
Niagara, WI 54151 
715-251-4541 x 125 
  
Sherri Petschar 
School Counselor 
700 Jefferson Avenue 
Niagara, WI 54151 
715-251-4541 x 232 
  
The names, titles, and contact information of these individuals will be published annually in the School 
District Annual Report to the public and on the School District's website. 
  
A CO will be available during regular school/work hours to discuss concerns related to student discrimination 
in educational opportunities under this policy. 
  
Investigation	and	Complaint	Procedure 
  
The CO shall investigate any complaints brought under this policy. Throughout the course of the process as 
described herein, the CO should keep the parties reasonably informed of the status of the investigation and 
the decision-making process. 
  
All complaints must include the following information to the extent known: a description of the alleged 
violation, the identity of the Respondent; a detailed description of the facts upon which the complaint is 
based (i.e., when, where, and what occurred); a list of potential witnesses; and the resolution sought by the 
Complainant. 
  
If the Complainant is unwilling or unable to provide a written statement including the information set forth 
above, the CO shall ask for such details in an oral interview. Thereafter the CO will prepare a written 



summary of the oral interview, and the Complainant will be asked to verify the accuracy of the reported 
charge by signing the document. 
  
Upon receiving a complaint, the CO will consider whether any action should be taken during the 
investigatory phase to protect the Complainant from further loss of educational opportunity, including but 
not limited to a change of work assignment or class schedule for the Complainant, tentative enrollment in a 
program, or other appropriate action. In making such a determination, the CO should consult the 
Complainant to assess whether the individual agrees with the proposed action. If the Complainant is 
unwilling to consent to the proposed change, the CO still may take whatever actions are deemed appropriate 
in consultation with the District Administrator. 
  
As soon as appropriate in the investigation process, the CO will inform the Respondent, that a complaint has 
been received. The person(s) must also be provided an opportunity to respond to the complaint. 
  
All investigations shall be commenced as soon as practicable upon receipt of a complaint and concluded as 
expeditiously as feasible, in consideration of the circumstances, while taking measures to complete a 
thorough investigation. The complaining party shall be notified in writing of receipt of the complaint within 
forty-five (45) days of the complaint and shall reach a determination concerning the complaint within ninety 
(90) days of receipt unless additional time is agreed to by the complaining party. 
  
The investigation will include: 
  

A. interviews with the Complainant; 
  

B. interviews with the Respondent; 
  

C. interviews with any other witnesses who reasonably may be expected to have any information 
relevant to the allegations, as determined by the CO; 
  

D. consideration of any documentation or other evidence presented by the Complainant, Respondent, 
or any other witness which is reasonably believed to be relevant to the allegations, as determined 
by the CO. 

  
At the conclusion of the investigation, the CO or designee shall prepare and deliver a written report to the 
District Administrator which summarizes the evidence gathered during the investigation and provides 
recommendations based on the evidence and the definitions in this Policy, as well as in State and Federal 
law as to whether the Complainant has been denied access to educational opportunities on the basis of one 
of the protected classifications, based on a preponderance of evidence standard. The CO’s recommendations 
must be based upon the totality of the circumstances, including the ages and maturity levels of those 
involved. 
  
The CO may consult with the Board's attorney during the course of the investigatory process and/or before 
finalizing the report to the District Administrator. 
  
In cases where no District CO is able to investigate a complaint due to concerns regarding conflicts, bias or 
partiality, or for other reasons that impair the CO's ability to conduct an investigation, the CO may in 
consultation with the District Administrator or Board President, if the matter involves the District 
Administrator, engage outside legal counsel to conduct the investigation consistent with this policy. 
  
Absent extenuating circumstances, within five (5) days of receiving the report of the CO or designee, the 
District Administrator either must issue a written decision regarding whether the charges have been 
substantiated or request further investigation. A copy of the District Administrator's final decision will be 
delivered to both the Complainant and Respondent . The District Administrator may redact information from 
the decision in the event the release of information raises concerns regarding the integrity of the complaint 
or investigation process. The Board authorizes the District Administrator to consult with legal counsel to 
determine the extent to which information in an investigation report must be provided to either the 
Complainant or Respondent. 
  
If the District Administrator requests additional investigation, the District Administrator must specify the 
additional information that is to be gathered, and such additional investigation must be completed within 
five (5) days. At the conclusion of the additional investigation, the District Administrator must issue a final 



written decision as described above. The decision of the District Administrator will	be reviewed by the Board 
upon request. 
  
If the Complainant feels that the decision does not adequately address the complaint s/he may appeal the 
decision to the State Superintendent of Public Instruction by submitting a written request to the Wisconsin 
Department of Public Instruction, Pupil Nondiscrimination Program, or by contacting the DPI Pupil 
Nondiscrimination Program at (608) 267-9157. Any person, including the Respondent in a complaint, who is 
subject to disciplinary action up to and including termination as a result of a complaint may choose to file a 
grievance utilizing the District's grievance procedure as outlined in Policy 3340 or Policy 4340. 
  
The Board reserves the right to investigate and resolve a complaint or report regardless of whether the 
member of the School District community or third party chooses to pursue the complaint. The Board also 
reserves the right to have the complaint investigation conducted by an external person in accordance with 
this policy or in such other manner as deemed appropriate by the Board. 
  
The parties may be represented, at their own cost, at any of the above-described meetings/hearings. 
  
The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the 
person’s pursuit of other remedies such as the filing of a complaint with the Office for Civil Rights, the filing 
of charges with local law enforcement, or the filing of a civil action in court. Use of this internal complaint 
process is not a prerequisite to the pursuit of other remedies. 
  
Additional	School	District	Action 
  
If the evidence suggests that any conduct at issue violates any other policies of the Board, is a crime, or 
requires mandatory reporting under the Children's Code (Sec. 48.981, Wis. Stat.) (Policy 8462), or threats 
of violence (Policy 8462.01), the CO or District Administrator shall take such additional actions as necessary 
and appropriate under the circumstances, which may include a report to the appropriate social service 
and/or law enforcement agency charged with responsibility for handling such investigations. 
  
Privacy/Confidentiality 
  
The District will make reasonable efforts to protect the privacy of any individuals involved in the 
investigation process. Confidentiality cannot be guaranteed, however. Additionally, the Respondent must be 
provided the Complainant's identity. 
  
During the course of an investigation, the CO or designee will instruct all members of the School District 
community and third parties who are interviewed about the importance of maintaining confidentiality. Any 
individual who is interviewed as part of an investigation is expected not to disclose any information that is 
learned or provided during the course of the investigation. 
  
Remedial	Action	and	Monitoring 
  
If warranted, appropriate remedial action shall be determined and implemented on behalf of the 
Complainant, including but not limited to counseling services, reinstatement of leave taken because of the 
discrimination, the opportunity to complete assignments missed due to absences related to the 
discrimination, or other appropriate action. 
  
The Board may appoint an individual, who may be a District employee, to follow up with the Complainant to 
ensure no further discrimination or retaliation has occurred and to take action to address any reported 
occurrences promptly. 
  
Sanctions	and	Disciplinary	Action 
  
The Board shall vigorously enforce its prohibitions against discrimination/retaliation by taking appropriate 
action reasonably calculated to stop and prevent further misconduct. 
  
While observing the principles of due process, a violation of this policy may result in disciplinary action up to 
and including the discharge of an employee or the suspension/expulsion of a student. All disciplinary action 
will be taken in accordance with applicable State law and the terms of any relevant codes of conduct. 
  



When imposing discipline, the District Administrator shall consider the totality of the circumstances involved 
in the matter, including the ages and maturity level of any student involved. In those cases where 
discrimination/retaliation is not substantiated, the Board may consider whether the alleged conduct 
nevertheless warrants discipline in accordance with other Board policies. 
  
Where the Board becomes aware that a prior disciplinary action has been taken against the Respondent, all 
subsequent sanctions imposed by the Board and/or District Administrator shall be reasonably calculated to 
end such conduct, prevent its reoccurrence, and remedy its effects. 
  
Retaliation 
  
Retaliation against a person who makes a report or files a complaint alleging harassment/retaliation or 
participates as a witness in an investigation is prohibited. Neither the Board nor any other person may 
intimidate, threaten, coerce or interfere with any individual because the person opposed any act or practice 
made unlawful by any Federal or State civil rights law, or because that individual made a report, formal 
complaint, testified, assisted or participated or refused to participate in any manner in an investigation, 
proceeding, or hearing under those laws and/or this policy, or because that individual exercised, enjoyed, 
aided or encouraged any other person in the exercise or enjoyment of any right granted or protected by 
those laws and/or this policy. 
  
Retaliation against a person for making a report of discrimination, filing a formal complaint, or participating 
in an investigation or meeting is a serious violation of this policy that can result in the imposition of 
disciplinary sanctions/consequences and/or other appropriate remedies. 
  
Formal complaints alleging retaliation may be filed according to the internal complaint process set forth 
above. 
  
The exercise of rights protected under the First Amendment of the United States Constitution does not 
constitute retaliation prohibited under this policy. 
  
Education	and	Training 
  
In support of this policy, the Board promotes preventative educational measures to create greater 
awareness of discriminatory practices. The District Administrator shall provide appropriate information to all 
members of the School District community related to the implementation of this policy and shall provide 
training for District students and staff where appropriate. All training, as well as all information, provided 
regarding the Board's policy and discrimination in general, will be age and content appropriate. 
  
Retention	of	Investigatory	Records	and	Materials 
  
The Compliance Officer(s) is responsible for overseeing retention of all records that must be maintained 
pursuant to this policy. All individuals charged with conducting investigations under this policy shall retain all 
information, documents, electronically stored information (“ESI”), and electronic media (as defined in Policy 
8315) created and received as part of an investigation, including but not limited to: 
  

A. all written reports/allegations/complaints/statements; 
  

B. narratives of all verbal reports, allegations, complaints, and statements collected; 
  

C. a narrative of all actions taken by District personnel; 
  

D. any written documentation of actions taken by District personnel or individuals contracted or 
appointed by the Board to fulfill its responsibilities; 
  

E. narratives of, notes from, or audio, video, or digital recordings of witness statements; 
  

F. all documentary evidence; 
  

G. e-mails, texts, or social media posts related to the investigation; 
  



H. contemporaneous notes in whatever form made (e.g., handwritten, keyed into a computer or tablet, 
etc.) pertaining to the investigation; 
  

I. written disciplinary sanctions issued to students or employees and a narrative of verbal disciplinary 
sanctions issued to students or employees for violations of the policies and procedures prohibiting 
discrimination or harassment; 
  

J. dated written determinations to the parties; 
  

K. dated written descriptions of verbal notifications to the parties; 
  

L. written documentation of any supportive measures offered and/or provided to Complainant and/or 
the Respondent, including no contact orders issued to both parties, the dates issued, and the dates 
the parties acknowledged receipt; and 
  

M. documentation of all actions, both individual and systemic, taken to stop the discrimination or 
harassment, prevent its recurrence, eliminate any hostile environment, and remedy its 
discriminatory effects. 
  

N. copies of the Board policy and/or procedures/guidelines used by the District to conduct the 
investigation, and any documents used by the District at the time of the alleged violation to 
communicate the Board’s expectations to students and staff with respect to the subject of this policy 
(e.g., Student Code of Conduct and/or Employee Handbooks); 
  

O. copies of any documentation that memorializes any formal or informal resolutions to the alleged 
discrimination or harassment; 
  

P.  documentation of any training provided to District personnel related to this policy, including but not 
limited to, notification of the prohibitions and expectations of staff set forth in this policy and the 
role and responsibility of all District personnel involved in enforcing this policy, including their duty 
to report alleged violations of this policy and/or conducting an investigation of an alleged violation 
of this policy; 
  

Q. documentation that any rights or opportunities that the District made available to one party during 
the investigation were made available to the other party on equal terms; 
  

R. copies of any notices sent to the alleged perpetrator/responding party of the allegations constituting 
a potential violation of this policy; 
  

S. copies of any notices sent to the Complainant and the Respondent in advance of any interview, 
meeting, or hearing; 
  

T. copies of any notices sent to the complainant and alleged perpetrator in advance of any interview or 
hearing; 
  

U. copies of any documentation or evidence used during informal and formal disciplinary meetings and 
hearings, including the investigation report, and any written responses submitted by 
the Complainant or the Respondent. 

  
The information, documents, ESI, and electronic media (as defined in Policy 8315) retained may include 
public records and records exempt from disclosure under Federal and/or State law (e.g., student records). 
  
The information, documents, ESI, and electronic media (as defined in Policy 8315) created or received as 
part of an investigation shall be retained in accordance with Policy 8310, Policy 8315, Policy 8320, Policy 
8330 for not less than three (3) years, but longer if required by the District’s records retention schedule. 
  
Revised 4/22/19 
Revised 9/23/19 
Revised 4/27/20 
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2260.01 -	SECTION	504/ADA	PROHIBITION	AGAINST	DISCRIMINATION	BASED	ON	DISABILITY 
  
Pursuant to Section 504 of the Rehabilitation Act of 1973 ("Section 504"), the Americans with Disabilities Act 
of 1990, as amended ("ADA"), and the implementing regulations (collectively "Section 504/ADA"), no 
otherwise qualified individual with a disability shall be excluded from participation in, denied the benefits of, 
or subjected to discrimination under any program or activity receiving Federal financial assistance solely by 
reason of disability. The Board does not discriminate in admission or access to, participation in, treatment in 
its programs or activities. As such, the Board's policies and practices will not discriminate against students 
with disabilities and the Board will make its facilities, programs, and activities accessible to qualified 
individuals with disabilities. No discrimination will be knowingly permitted against any individual with a 
disability on the sole basis of that disability in any of the programs, activities, policies, and/or practices in 
the District. 
  
Notice of the Board's policy on nondiscrimination in employment practices and the identity of the School 
District's Compliance Officer(s) (see below) will be published on the District's website, posted throughout the 
District, and included in the District's recruitment statements or general information publications. 
  
Free	Appropriate	Public	Education 
  
The Board is committed to identifying, evaluating, and providing a free appropriate public education 
("FAPE") to students with disabilities within its jurisdiction who are determined eligible for special education 
and related services under the Individuals with Disabilities Education Act ("IDEA") or Section 504, regardless 
of the nature or severity of their disabilities. 
  
If a student has a physical or mental impairment that significantly limits one or more major life activities 
(see Definitions below), the Board shall provide the student a FAPE. An appropriate education may include 
regular or special education and related aids and services to accommodate the unique needs of students 
with disabilities. For students with disabilities who are not eligible for specially designed instruction under 
the IDEA, the related aids and services (including accommodations/modifications/interventions) they need in 
order to have their needs met as adequately as the needs of students without disabilities are met shall be 
delineated, along with their placement, in a Section 504 Plan (Form 2260.01A F13). 
Parents/guardians/custodians ("parents") are invited and encouraged to participate fully in the evaluation 



process and development of a Section 504 Plan. The quality of education services provided to students with 
disabilities shall be equal to the quality of services provided to students without disabilities. 
  
The Board is committed to educating (or providing for the education of) each qualified student with a 
disability within its jurisdiction with students without disabilities to the maximum extent appropriate. 
Generally, the District will place a student with a disability in the general education environment unless it is 
demonstrated that the education of the student in the general education environment, even with the use of 
supplementary aids and services, cannot be achieved satisfactorily. If the District places a student in a 
setting other than the general education environment, it shall take into account the proximity of the 
alternate setting to the student's home. If the Board operates a separate class or facility that is identified as 
being provided for students with disabilities, the facility, program, and activities and services must be 
comparable to the facilities, programs, and activities and services offered to students without disabilities. 
  
The District will provide non-academic extra-curricular services and activities in such a manner as is 
necessary to afford qualified students with disabilities an equal opportunity for participation in such services 
and activities. Nonacademic and extra-curricular services and activities may include counseling services, 
athletics, transportation, health services, recreational activities, special interests groups or clubs sponsored 
by the District, referrals to agencies that provide assistance to individuals with disabilities, and employment 
of students. In providing or arranging for the provision of meals and recess periods and nonacademic and 
extracurricular services and activities, including those listed above, the District will verify that students with 
disabilities participate with students without disabilities in such services and activities to the maximum 
extent appropriate. 
  
In accordance with Section 504, parents and students shall be notified of their right to file an internal 
complaint regarding an alleged violation, misinterpretation, or misapplication of Section 504. In addition, 
students and their parents shall be notified of their right to file a complaint with the U.S. Department of 
Education's Office for Civil Rights ("OCR"). Finally, students and parents shall be advised of their right to 
request a due process hearing before an Impartial Hearing Officer ("IHO") regarding the identification, 
evaluation, or educational placement of persons with disabilities, and their right to examine relevant 
education records. 
  
Definitions 
  
Words used in this policy shall have those meanings defined herein; words not defined herein shall be 
construed according to their plain and ordinary meanings. 
  
Complainant: is the individual who alleges or is alleged to have been subjected to discrimination/retaliation, 
regardless of whether the person files a formal complaint or is pursuing an informal resolution to the alleged 
discrimination/retaliation. 
  
Respondent: is the individual who is alleged to have engaged in discrimination/retaliation, regardless of 
whether the Complainant files a formal complaint or is seeking an informal resolution to the alleged 
discrimination/retaliation. 
  
District	community: means students, District employees (i.e., administrators and professional and support 
staff), and Board members, agents, volunteers, contractors, or other persons subject to the control and 
supervision of the Board. 
  
Third	Parties: include but are not limited to guests and/or visitors on District property (e.g., visiting 
speakers, participants on opposing athletic teams, parents), vendors doing business with or seeking to do 
business with the Board, and other individuals who come in contact with members of the District community 
at school-related events/activities (whether on or off District property). 
  
Day(s): Unless expressly stated otherwise, the term “day” or “days” as used in this policy means business 
day(s) (i.e., a day(s) that the District office is open for normal operating hours, Monday – Friday, excluding 
State-recognized holidays). 
  
Individual with a disability means a person who has, has a record of, or is regarded as having, a physical or 
mental impairment that substantially limits one or more major life activities. 
  
Major	Life	Activities 
  



Major life activities are functions such as caring for one's self, performing manual tasks, walking, seeing, 
hearing, eating, sleeping, standing, lifting, bending, speaking, breathing, learning, reading, concentrating, 
thinking, communicating, sitting, reaching, interacting with others, and working. 
  
Major life activities also include the operation of a major bodily function, including, but not limited to, 
functions of the immune system, special sense organs and skin, normal cell growth, and digestive, 
genitourinary, bowel, bladder, neurological, brain, respiratory, circulatory, endocrine, hemic, lymphatic, 
musculoskeletal and reproductive functions. The operation of a major bodily function includes the operation 
of an individual organ within a body system. 
  
Impairment	That	Substantially	Limits	a	Major	Life	Activity 
  
The determination of whether an impairment substantially limits a major life activity must be made without 
regard to the ameliorative effects of mitigating measures such as medication, medical supplies, equipment 
or appliances, low-vision devices (not including ordinary eyeglasses or contact lenses), prosthetics (including 
limbs and devices), hearing aids and cochlear implants or other implantable hearing devices, mobility 
devices, oxygen therapy equipment or supplies, assistive technology, reasonable accommodations or 
auxiliary aids or services, or learned behavioral or adaptive neurological modifications. 
  
An impairment that is episodic in nature or in remission is considered a disability if it would substantially 
limit a major life activity when active. 
  
Qualified	Individual	with	a	Disability 
  
With respect to public preschool, elementary, and secondary educational services, a qualified individual with 
a disability means a student with a disability: 
  

A. who is of an age during which persons without disabilities are provided educational services; 
  

B. who is of any age during which it is mandatory under Wisconsin law to provide educational services 
to persons with disabilities; or 
  

C. to whom the State is required to provide a free appropriate public education pursuant to the IDEA. 
  
With respect to vocational education services, a qualified individual with a disability means a student with a 
disability who meets the academic and technical standards requisite to admission or participation in the 
vocational program or activity. The Board will not deny a student with disability access to its vocational 
education programs or courses due to architectural and/or equipment barriers, or because the student 
needs related aids or services to receive an appropriate education. 
  
With respect to employment, a qualified individual with a disability means the individual satisfies the 
requisite skill, experience, education and other job-related requirements of the employment position the 
individual holds or desires and can perform the essential functions of the job in question, with or without 
reasonable accommodation. 
  
Reasonable	Accommodation 
  
With respect to employment, the Board will provide a reasonable accommodation to a qualified individual 
who has an actual disability or who has a record of a disability, unless the accommodation would impose an 
undue hardship on the operation of the Board’s program and/or activities. A reasonable accommodation is 
not required for an individual who is merely regarded as having a disability. 
  
Facilities 
  
No qualified person with a disability will be denied the benefits of, excluded from participation in, or 
otherwise subjected to discrimination under any program or activity to which Section 504/ADA applies 
because the District's facilities are inaccessible to or unusable by persons with disabilities. 
  
For facilities constructed or altered after June 3, 1977, the District will comply with applicable accessibility 
standards. For those existing facilities constructed prior to June 3, 1977, the District is committed to 
operating its programs and activities so that they are readily accessible to persons with disabilities. 
  



District	Compliance	Officers	(hereinafter	referred	to	as	the	"COs") 
  
The following person(s) is/are designated as the District Section 504 Compliance Officer(s)/ADA 
Coordinator(s): 
  
Terry Hanson 
Director of Pupil Services 
715-251-4541 
700 Jefferson Avenue, Niagara, WI 54151 
thanson@niagara.k12.wi.us 
  
The name, title, and contact information of this individual will be published annually in the School District 
Annual Report to the public and on the School District's website. 
  
The COs are responsible for coordinating the District's efforts to comply with applicable Federal and State 
laws and regulations, including the District's duty to address in a prompt and equitable manner any inquiries 
or complaints regarding discrimination/retaliation or denial of equal access. The COs also shall verify that 
proper notice of nondiscrimination for Title II of the Americans with Disabilities Act (as amended), Title VI 
and Title VII of the Civil Rights Act of 1964, Section 504 of the Rehabilitation Act of 1973 (as amended), and 
the Age Discrimination in Employment Act of 1975 is provided to staff members and the general public.  A 
copy of each of the Acts and regulations on which this notice is based will be made available upon request 
from the CO. 
  
The Board will provide for the prompt and equitable resolution of complaints alleging violations of Section 
504/ADA. (See below.) The Board further will establish and implement a system of procedural safeguards in 
accordance with Section 504, including the right to an impartial due process hearing, for parents of students 
with disabilities. Finally, students and parents will be advised of their right to request a due process hearing 
before an Impartial Hearing Officer (IHO) regarding the identification, evaluation or educational placement 
of persons with disabilities, including the right to participation by the student’s parents and representation of 
counsel, and their right to examine relevant education records. 
  
Reports	and	Complaints	of	Discrimination	and	Retaliation 
  
Students and District employees are required, and all other members of the District community and Third 
Parties are encouraged, to promptly report incidents of discrimination and/or retaliation to an administrator, 
supervisor, or other District official so that the Board may address the conduct. Any teacher, administrator, 
supervisor, or other District employee or official who receives such a complaint shall file it with the CO within 
two (2) days. 
  
Members of the District community, which includes students or Third Parties, who believe they have been 
discriminated/retaliated against are entitled to utilize the complaint process set forth below. Initiating a 
complaint, whether formally or informally, will not adversely affect the Complainant's employment or 
participation in educational or extra-curricular programs. While there are no time limits for initiating 
complaints under this policy, individuals should make every effort to file a complaint as soon as possible 
after the conduct occurs while the facts are known and potential witnesses are available. 
  
A student and/or parent may initiate the internal complaint procedure when they believe that a violation, 
misapplication or misinterpretation of Section 504 has occurred. Additionally, the following procedure may 
be used for any disagreement with respect to actions regarding the identification, evaluation, or educational 
program or placement of students who are identified as having a disability or believed to have a disability 
pursuant to Section 504 and are not eligible under the IDEA, except in the case of disciplinary actions where 
the provisions of the Student Code of Conduct apply. Use of the internal complaint procedure is not a 
prerequisite to the pursuit of other remedies, including the filing of a complaint with the OCR or requesting 
an impartial due process hearing. 
  
If during an investigation of alleged bullying, aggressive behavior and/or harassment in accordance with 
Policy 5517.01 - Bullying, the Principal believes that the reported misconduct may constitute discrimination 
based on a Protected Class, the Principal shall report the act to one of the COs, who shall investigate the 
allegation in accordance with this policy. While the CO investigates the allegation, the Principal shall suspend 
the Policy 5517.01 investigation to await the CO's written report. The CO shall keep the Principal informed of 
the status of the Policy 2260 investigation and provide the Principal with a copy of the resulting written 
report. 



  
The COs will be available during regular school/work hours to discuss concerns related to 
discrimination/retaliation. COs shall accept reports of discrimination/retaliation directly from any member of 
the District community or a Third Party and reports that initially are made to another District employee. 
Upon receipt of a report of alleged discrimination/retaliation, the CO will contact the Complainant and begin 
either an informal or formal complaint process (depending on the Complainant's request and the nature of 
the alleged discrimination/retaliation) or designate a specific individual to conduct such a process. 
  
The CO will provide a copy of this policy to the Complainant and the Respondent. In the case of a formal 
complaint, the CO will prepare recommendations for the District Administrator or oversee the preparation of 
such recommendations by a designee. All members of the District community must report incidents of 
discrimination/retaliation that are reported to them to the CO within two (2) days of learning of the 
incident/conduct. 
  
Any District employee who directly observes discrimination/retaliation of a student is obligated, in 
accordance with this policy, to report such observations to one of the COs within two (2) days. Additionally, 
any District employee who observes an act of discrimination/retaliation is expected to intervene to stop the 
misconduct unless circumstances make such an intervention dangerous, in which case the staff member 
should immediately notify other District employees and/or local law enforcement officials, as necessary, to 
stop the misconduct. Thereafter, the CO/designee must contact the Complainant if age eighteen (18) or 
older or the Complainant's parents/guardians if the student is under the age eighteen (18) within two (2) 
days to advise of the Board's intent to investigate the alleged wrongdoing. 
  
Investigation	and	Complaint	Procedure 
  
The CO shall investigate any complaints brought under this policy. Throughout the course of the process as 
described herein, the CO should keep the parties reasonably informed of the status of the investigation and 
the decision-making process. 
  
All complaints must include the following information to the extent known: a description of the alleged 
violation, the identity of the Respondent; a detailed description of the facts upon which the complaint is 
based (i.e., when, where, and what occurred); a list of potential witnesses; and the resolution sought by the 
Complainant. 
  
If the Complainant is unwilling or unable to provide a written statement including the information set forth 
above, the CO shall ask for such details in an oral interview. Thereafter the CO will prepare a written 
summary of the oral interview, and the Complainant will be asked to verify the accuracy of the report by 
signing the document. 
  
Upon receiving a complaint, the CO will consider whether any action should be taken during the 
investigatory phase to protect the Complainant from further discrimination or retaliation, including but not 
limited to a change of work assignment or class schedule for the Complainant and/or the Respondent. In 
making such a determination, the CO should consult the Complainant to assess whether the individual 
agrees with the proposed action. If the Complainant is unwilling to consent to the proposed change, the CO 
still may take whatever actions are deemed appropriate in consultation with the District Administrator. 
  
As soon as appropriate in the investigation process, the CO will inform any individual named by the 
Complainant in connection with an alleged violation of this policy, that a complaint has been received. The 
person(s) must also be provided an opportunity to respond to the complaint. 
  
Within two (2) days of receiving the complaint, the CO or designee will initiate an investigation by at a 
minimum confirming receipt of the complaint with the Complainant and informing the Complainant of the 
investigation process. 
  
Although certain cases may require additional time, the CO will attempt to complete an investigation into the 
allegations of harassment within fifteen (15) days of receiving the formal complaint.	The investigation will 
include: 
  

A. interview(s) with the Complainant; 
  

B. interview(s) with the Respondent; 
  



C. interviews with any other witnesses who reasonably may be expected to have any information 
relevant to the allegations, as determined by the CO; 
  

D. consideration of any documentation or other information presented by the Complainant, 
Respondent, or any other witness which is reasonably believed to be relevant to the allegations, as 
determined by the CO. 

  
At the conclusion of the investigation, the CO or the designee shall prepare and deliver a written report to 
the District Administrator which summarizes the evidence gathered during the investigation and provides 
recommendations based on the evidence and the definition of discrimination/retaliation as provided in Board 
policy and State and Federal law as to whether the Respondent has engaged in harassment/retaliation of the 
Complainant. The CO’s recommendations must be based upon the totality of the circumstances. In 
determining if discrimination or retaliation occurred, a preponderance of evidence standard will be used. 
  
The CO may consult with the Board's attorney during the course of the investigatory process and/or before 
finalizing the report to the District Administrator. 
  
In cases where no District CO is able to investigate a complaint due to concerns regarding conflicts, bias or 
partiality, or for other reasons that impair the CO's ability to conduct an investigation, the CO may in 
consultation with the District Administrator or Board President, if the matter involves the District 
Administrator, engage outside legal counsel to conduct the investigation consistent with this policy. 
 
Absent extenuating circumstances, within five (5) days of receiving the report of the CO or designee, the 
District Administrator must either issue a final decision regarding whether the charges have been 
substantiated or request further investigation. A copy of the District Administrator's final decision will be 
delivered to the Complainant and to the Respondent. The District Administrator may redact information from 
the decision in the event the release of information raises concerns regarding the integrity of the complaint 
or investigation process. The Board authorizes the District Administrator to consult with legal counsel to 
determine the extent to which information in an investigation report must be provided to either the 
Complainant or Respondent. 
  
If the District Administrator requests additional investigation, the District Administrator must specify the 
additional information that is to be gathered, and such additional investigation must be completed within 
five (5) days. At the conclusion of the additional investigation, the District Administrator must issue a final 
written decision as described above. The decision of the District Administrator shall be final by the Board 
upon request. 
  
If the Complainant feels that the decision does not adequately address the complaint s/he may appeal the 
decision to the State Superintendent of Public Instruction. 
  
The Board reserves the right to investigate and resolve a complaint or report of discrimination/retaliation 
regardless of whether the Complainant pursues the complaint. The Board also reserves the right to have the 
complaint investigation conducted by an external person in accordance with this policy, or in such other 
manner as deemed appropriate by the Board or its designee. 
  
The parties may be represented, at their own cost, at any of the above-described interviews/meetings. 
  
The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the 
person’s pursuit of other remedies such as the filing of a complaint with the OCR or ICRC, the filing of 
charges with local law enforcement, or the filing of a civil action in court. Use of this internal complaint 
process is not a prerequisite to the pursuit of other remedies. 
  
Additional	School	District	Action 
  
If the evidence suggests that any conduct at issue violates any other policies of the Board, is a crime, or 
requires mandatory reporting under the Children's Code (Sec. 48.981, Wis. Stat.), the CO or District 
Administrator shall take additional such actions as necessary and appropriate under the circumstances, 
which may include a report to the appropriate social service and/or law enforcement agency charged with 
responsibility for handling such investigations. 
  
Privacy/Confidentiality 
  



The District will employ all reasonable efforts to protect the rights of the Complainant, the Respondent(s), 
and the witnesses as much as possible, consistent with the District's legal obligations to investigate, take 
appropriate action, and comply with any discovery or disclosure obligations. Confidentiality cannot be 
guaranteed, however. All Complainants proceeding through the investigation process should be advised that 
as a result of the investigation, allegations against individuals may become known to those individuals, 
including the Complainant’s identity. 
  
All records generated under the terms of this policy shall be maintained as confidential to the extent 
permitted by law. Confidentiality, however, cannot be guaranteed. Additionally, the Respondent must be 
provided the Complainant's identity. 
  
During the course of an investigation, the CO or designee will instruct each person who is interviewed about 
the importance of maintaining confidentiality. Any individual who is interviewed as part of an investigation is 
expected not to disclose to third parties any information that is learned or provided during the course of the 
investigation. 
  
Remedial	Action	and	Monitoring 
  
If warranted, appropriate remedial action shall be determined and implemented on behalf of the 
Complainant, including but not limited to counseling services, reinstatement of leave taken due to the 
discrimination, the opportunity to complete assignments missed due to absences related to the 
discrimination, or other appropriate action. 
  
The Board may appoint an individual, who may be a District	employee, to follow up with the Complainant to 
ensure no further discrimination or retaliation has occurred and to take action to address any reported 
occurrences promptly. 
  
Sanctions	and	Disciplinary	Action 
  
The Board shall vigorously enforce its prohibitions against discrimination by taking appropriate action 
reasonably calculated to stop and prevent further misconduct. 
  
While observing the principles of due process, a violation of this policy may result in disciplinary action up to 
and including the discharge of an employee or the suspension/expulsion of a student. All disciplinary action 
will be taken in accordance with applicable State law and the terms of any relevant code of conduct. 
  
When imposing discipline, the District Administrator shall consider the totality of the circumstances involved 
in the matter, including the age and maturity level of any student involved. In those cases where 
discrimination/retaliation is not substantiated, the Board may consider whether the alleged conduct 
nevertheless warrants discipline in accordance with other Board policies. 
  
Where the Board becomes aware that a prior disciplinary action has been taken against the Respondent, all 
subsequent sanctions imposed by the Board and/or District Administrator shall be reasonably calculated to 
end such conduct, prevent its recurrence, and remedy its effect. 
  
Impartial	Due	Process	Hearing 
  
A student and/or parent may request an impartial due process hearing regarding the identification, 
evaluation, or placement of a student with a disability. The student and/or parent may but are not required 
to first exhaust the above complaint procedure before requesting an impartial due process hearing. The 
parent of a student with a disability and a student over eighteen (18) years old (if not under guardianship) 
or an emancipated student has the right to: 1) examine records or documents that the school relied on in 
making its decision about the student; 2) request an impartial due process hearing that provides the parent 
and/or student with an opportunity to participate and permits representation by an attorney; and 3) have an 
opportunity for review of the decision made at the hearing. 
  
A request for an impartial due process hearing should be made as soon as possible following a dispute in 
order to ensure that witnesses are available but no more than two years following the date of the matter in 
dispute. A request for an impartial due process hearing must be put in writing, identify the specific 
circumstances or areas of dispute that have given rise to the request for a hearing, and offer possible 
solutions to the dispute. The request for due process hearing must be filed with a District CO within the time 



limits specified above. The CO is available to assist individuals in filing a request for an impartial due process 
hearing. 
  
When a request for an impartial due process hearing is received, the aggrieved party will have the 
opportunity to receive a hearing conducted by an IHO (i.e., by a person not employed by the District, not 
involved in the education or care of the child, and not having a personal or professional interest that would 
conflict with the IHO's objectivity in the hearing). The District will maintain a list of trained IHOs that may 
include IDEA/Article 7 hearing officers, attorneys, and Directors of Special Education outside the District. 
The District CO will appoint an IHO from that list, and the District will bear the costs of the hearing. The 
appointment of an IHO will be made within fifteen (15) days after the request for an impartial due process 
hearing is received. 
  
A party to an impartial due process hearing has the right to: 
  

A. be accompanied and advised by legal counsel and individuals with special knowledge or training 
with respect to the problems of students with disabilities at the party’s own cost; 
  

B. present evidence and confront, cross-examine and compel the attendance of witnesses; 
  

C. a written or electronic verbatim record of the hearing; and 
  

D. written findings of fact and conclusions of law setting forth the reasons for the decision. 

  
The IHO shall conduct the impartial due process hearing within a reasonable period of time (i.e., not to 
exceed ninety (90) days from the request for a hearing, unless this time-frame is mutually waived by the 
parties or is determined by the IHO to be impossible to comply with due to extenuating circumstances). The 
IHO will give the parent and/or student written notice of the date, time and place of the hearing. Notice will 
be given no less than twenty-one (21) days prior to the date of the hearing, unless otherwise agreed to by 
the parent and/or student. The notice shall include: 
  

A. a statement of the time, place and nature of the hearing; 
  

B. a statement of the legal authority and jurisdiction under which the hearing is being held; 
  

C. a reference to the particular section(s) of the statutes and rules involved; 
  

D. a statement of the availability of relevant records for examination; 
  

E. a short and plain statement of the matters asserted; and 
  

F. a statement of the right to be represented by counsel. 

  
The IHO shall conduct the hearing in a manner that will afford all parties a full and fair opportunity to 
present evidence and otherwise to be heard. The parent and/or student may be represented by another 
person of the parent or student's choice, including an attorney. The IHO shall make a full and complete 
record of the proceedings. 
  
The IHO shall render a decision in writing to the parties within thirty (30) days following the conclusion of 
the hearing. The decision will be based solely on the testimony and demonstrative evidence presented at the 
hearing and include a summary of the evidence (i.e., findings of fact) and the reason for the decision 
(conclusions of law). The IHO's decision shall include a statement that either party may appeal the decision. 
  
Appeal of the IHO’s decision may be made to a Federal court of competent jurisdiction. 
  
OCR	Complaint 
  



At any time, if a student or parent believes that the student has been subjected to discrimination based 
upon disability in violation of Section 504 or the ADA, the student or parent may file a complaint with the 
OCR. The OCR can be reached at: 
  
U.S. Department of Education 
Office for Civil Rights 
Chicago Office 
John C. Kluczynski Federal Building 
230 S. Dearborn Street, 37th Floor 
Chicago, IL 60604 
Telephone: 312-730-1560 
FAX: 312-730-1576 
TDD: 800-877-8339 
E-mail: OCR.Chicago@ed.gov 
Web: http://www.ed.gov/ocr 
  
Except in extraordinary circumstances, the OCR does not review the result of individual placement and other 
educational decisions, so long as the District complies with the "process" requirements of Subpart D of 
Section 504. 
  
Notice 
  
Notice of the Board's policy on nondiscrimination in education practices and the identity of the COs will be 
published on the District's website and posted throughout the District, and included in the District's 
recruitment statements or general information publications. 
  
Retaliation 
  
Retaliation against a person who makes a report or files a complaint alleging discrimination/retaliation or 
participates as a witness in an investigation is prohibited. Neither the Board nor any other person may 
intimidate, threaten, coerce or interfere with any individual because the person opposed any act or practice 
made by any Federal or State civil rights law, made a report/formal complaint, testified, assisted or 
participated, or refused to participate in any manner in an investigation, proceeding, or hearing under those 
laws and/or this policy, or because that individual exercised, enjoyed, aided or encouraged any other person 
in the exercise or enjoyment of any right granted or protected by those laws and/or this policy. 
  
Retaliation against a person for making a report of discrimination, filing a formal complaint, or participating 
in an investigation or meeting is a serious violation of this policy that can result in imposition of disciplinary 
sanctions/consequences and/or other appropriate remedies. 
  
Formal complaints alleging retaliation may be filed according to the internal complaint process set forth 
above. 
  
The exercise of rights protected under the First Amendment of the United States Constitution does not 
constitute retaliation prohibited under this policy. 
  
Education	and	Training 
  
In support of this policy, the Board promotes preventative educational measures to create greater 
awareness of discriminatory practices. The District Administrator shall provide appropriate information to all 
members of the District community related to the implementation of this policy and shall provide training for 
District students and staff where appropriate. All training and information provided regarding the Board's 
policy and discrimination in general will be age and content appropriate. 
  
Retention	of	Investigatory	Records	and	Materials 
  
The CO is responsible for overseeing retention of all records that must be maintained pursuant to this 
policy. All individuals charged with conducting investigations under this policy shall retain all information, 
documents, electronically stored information (“ESI”), and electronic media (as defined in Policy 8315) 
created and received as part of an investigation, including but not limited to: 
  



A. all written reports/allegations/complaints/statements; 
  

B. narratives of all verbal reports, allegations, complaints, and statements collected; 
  

C. a narrative of all actions taken by District personnel; 
  

D. any written documentation of actions taken by District personnel or individuals contracted or 
appointed by the Board to fulfill its responsibilities; 
  

E. narratives of, notes from, or audio, video, or digital recordings of witness statements; 
  

F. all documentary evidence; 
  

G. e-mails, texts, or social media posts related to the investigation; 
  

H. contemporaneous notes in whatever form made (e.g., handwritten, keyed into a computer or tablet, 
etc.) pertaining to the investigation; 
  

I. written disciplinary sanctions issued to students or employees and a narrative of verbal disciplinary 
sanctions issued to students or employees for violations of the policies and procedures prohibiting 
discrimination or harassment; 
  

J. dated written determinations to the parties; 
  

K. dated written descriptions of verbal notifications to the parties; 
  

L. written documentation of any supportive measures offered and/or provided to the Complainant 
and/or the Respondent, including no contact orders issued to both parties, the dates issued, and the 
dates the parties acknowledged receipt; and 
  

M. documentation of all actions, both individual and systemic, taken to stop the 
discrimination or harassment, prevent its recurrence, eliminate any hostile environment, and 
remedy its discriminatory effects. 
  

N. copies of the Board policy and/or procedures/guidelines used by the District to conduct the 
investigation, and any documents used by the District at the time of the alleged violation to 
communicate the Board’s expectations to students and staff with respect to the subject of this policy 
(e.g., Student Codes of Conduct and/or Employee Handbooks); 
  

O. copies of any documentation that memorializes any formal or informal resolutions to the alleged 
discrimination or harassment; 
  

P. documentation of any training provided to District personnel related to this policy, including but not 
limited to, notification of the prohibitions and expectations of staff set forth in this policy and the 
role and responsibility of all District personnel involved in enforcing this policy, including their duty 
to report alleged violations of this policy and/or conducting an investigation of an alleged violation 
of this policy; 
  

Q. documentation that any rights or opportunities that the District made available to one party during 
the investigation were made available to the other party on equal terms; 
  

R. copies of any notices sent to the alleged perpetrator/responding party of the allegations constituting 
a potential violation of this policy; 
  

S. copies of any notices sent to the Complainant and the Respondent in advance of any interview, 
meeting, or hearing; 
  

T. copies of any notices sent to the Complainant and alleged perpetrator in advance of any interview 
or hearing; 
  



U. copies of any documentation or evidence used during informal and formal disciplinary meetings and 
hearings, including the investigation report, and any written responses submitted by 
the Complainant or the Respondent. 

  
Additionally, the CO shall retain copies of any written request for an impartial due process hearing, the IHO’s 
notices to the parties, the evidence entered in the hearing, any transcript of the hearing, and the IHO’s 
decision. 
  
The information, documents, ESI, and electronic media (as defined in Policy 8315) retained may include 
public records and records exempt from disclosure under Federal and/or State law (e.g., student records). 
  
The information, documents, ESI, and electronic media (as defined in Policy 8315) created or received as 
part of an investigation shall be retained in accordance with Policy 8310, Policy 8315, Policy 8320, Policy 
8330 for not less than three (3) years, but longer if required by the District’s records retention schedule. 
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Revised 9/23/20 
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Legal	

29	C.F.R.	Part	1630	
34	C.F.R.	Part	300	
34	C.F.R.	Part	104	
42	U.S.C.	12101	et	seq.,	Americans	with	Disabilities	Act	of	1990,	as	amended	

 
 

2266	–	NONDISCRIMINATION	ON	THE	BASIS	OF	SEX	IN	EDUCATION	PROGRAMS	OR	ACTIVITIES 
  
Introduction 
  
The	Board	does	not	discriminate	on	the	basis	of	sex	(including	sexual	orientation	or	gender	identity),	in	its	education	programs	
or	activities,	and	is	required	by	Title	IX	of	the	Education	Amendments	Act	of	1972,	and	its	implementing	regulations,	not	to	
discriminate	in	such	a	manner.		The	requirement	not	to	discriminate	in	its	education	program	or	activity	extends	to	admission	
and	employment.		The	Board	is	committed	to	maintaining	an	education	and	work	environment	that	is	free	from	discrimination	
based	on	sex,	including	sexual	harassment.	 
  
The	Board	prohibits	sexual	harassment	that	occurs	within	its	education	programs	and	activities.		When	the	District	has	actual	
knowledge	of	sexual	harassment	in	its	education	program	or	activity	against	a	person	in	the	United	States,	it	shall	promptly	
respond	in	a	manner	that	is	not	deliberately	indifferent.	 
  
Pursuant	to	its	Title	IX	obligations,	the	Board	is	committed	to	eliminating	sexual	harassment	and	will	take	appropriate	action	
when	an	individual	is	determined	responsible	for	violating	this	policy.		Members	of	the	School	District	community	who	commit	
Sexual	Harassment	are	subject	to	the	full	range	of	disciplinary	sanctions	set	forth	in	this	policy.		Third	Parties	who	engage	in	
sexual	harassment	are	also	subject	to	the	disciplinary	sanctions	listed	in	this	policy.	The	Board	will	provide	persons	who	have	
experienced	Sexual	Harassment	ongoing	supportive	measures	as	reasonably	necessary	to	restore	or	preserve	access	to	the	
District’s	education	programs	and	activities. 
  
Coverage 
  
This	policy	applies	to	sexual	harassment	that	occurs	within	the	District’s	education	programs	and	activities	and	that	is	
committed	by	a	Board	employee,	student,	Third	Party	vendor	or	contractor,	guest,	or	other	members	of	the	school	community. 
  
This	policy	does	not	apply	to	sexual	harassment	that	occurs	off	school	grounds,	in	a	private	setting,	and	outside	the	scope	of	the	
Board’s	education	programs	and	activities;	such	sexual	misconduct/sexual	activity	may	be	prohibited	by	the	Student	Code	of	
Conduct	if	committed	by	a	student,	or	by	Board	policies	applicable	State	and/or	Federal	laws	and/or	Employee	Handbook(s)	if	
committed	by	a	Board	employee. 



  
Consistent	with	the	U.S.	Department	of	Education’s	implementing	regulations	for	Title	IX,	this	policy	does	not	apply	to	sexual	
harassment	that	occurs	outside	the	geographic	boundaries	of	the	United	States,	even	if	the	sexual	harassment	occurs	in	the	
District’s	education	programs	or	activities.		Sexual	harassment	that	occurs	outside	the	geographic	boundaries	of	the	United	
States	is	governed	by	the	Student	Code	of	Conduct	if	committed	by	a	student,	or	by	other	applicable	Board	policies	applicable	
State	and/or	Federal	laws,	and/or	Employee	Handbook(s)	if	committed	by	a	Board	employee. 
  
Complaints alleging sexual harassment and/or discrimination on the basis of sex are also covered by and 
subject to the investigation procedures in Board Policy 5517 - Student Anti-Harassment. Complaints not 
covered by this policy may still be governed by and subject to the procedures in Policy 5517 - Student Anti-
Harassment. 
  
Definitions 
  
Words	used	in	this	policy	shall	have	those	meanings	defined	herein;	words	not	defined	herein	shall	be	construed	according	to	
their	plain	and	ordinary	meanings. 
  
Sexual	Harassment:		“Sexual	Harassment”	means	conduct	on	the	basis	of	sex	that	satisfies	one	(1)	or	more	of	the	following: 
  

A. A	Board	employee	conditioning	the	provision	of	an	aid,	benefit,	or	service	of	the	District	on	an	individual’s	
participation	in	unwelcome	sexual	conduct	(often	called	“quid	pro	quo”	harassment); 
  

B. Unwelcome	conduct	determined	by	a	reasonable	person	to	be	so	severe,	pervasive,	and	objectively	offensive	that	it	
effectively	denies	a	person	equal	access	to	the	District’s	education	program	or	activity;	or 
  

C. “Sexual	assault”	as	defined	in	20	U.S.C.	1092(f)(6)A(v),	or	“dating	violence”	as	defined	in	34	U.S.C.	12291(a)(10),	
“domestic	violence”	as	defined	in	34	U.S.C.	12291(a)(8),	or	“stalking”	as	defined	in	34	U.S.C.	12291(a)(30). 
  

1. “Sexual	assault”	means	any	sexual	act	directed	against	another	person,	without	the	consent	of	the	victim,	
including	instances	where	the	victim	is	incapable	of	giving	consent,	and	the	"nonforcible"	sex	offenses	of	
incest	and	statutory	rape.		Sexual	assault	includes	rape,	sodomy,	sexual	assault	with	an	object,	fondling,	
incest,	and	statutory	rape. 
  

a. Rape is the carnal knowledge of a person (i.e., penetration, no matter how slight, of 
the genital or anal opening of a person), without the consent of the victim, 
including instances where the victim is incapable of giving consent because of age 
or because of temporary or permanent mental or physical incapacity. 
  

b. Sodomy	is	oral	or	anal	sexual	intercourse	with	another	person,	without	the	consent	of	the	victim,	
including	instances	where	the	victim	is	incapable	of	giving	consent	because	of	age	or	because	of	
temporary	or	permanent	mental	or	physical	incapacity. 
  

c. Sexual	Assault	with	an	Object	is	using	an	object	or	instrument	to	unlawfully	penetrate,	however	
slightly,	the	genital	or	anal	opening	of	the	body	of	another	person,	without	the	consent	of	the	
victim,	including	instances	where	the	victim	is	incapable	of	giving	consent	because	of	age	or	
because	of	temporary	or	permanent	mental	or	physical	incapacity.		An	“object”	or	“instrument”	is	
anything	used	by	the	offender	other	than	the	offender’s	genitalia. 
  

d. Fondling	is	the	touching	of	the	private	body	parts	of	another	person	for	the	purpose	of	sexual	
gratification,	without	the	consent	of	the	victim,	including	instances	where	the	victim	is	incapable	of	
giving	consent	because	of	age	or	because	of	temporary	or	permanent	mental	or	physical	incapacity. 
  

e. Incest	is	nonforcible	sexual	intercourse	between	persons	who	are	related	to	each	other	within	the	
degrees	wherein	marriage	is	prohibited	by	State	law. 
  

f. Statutory	Rape	is	nonforcible	sexual	intercourse	with	a	person	who	is	under	the	statutory	age	of	
consent	as	defined	by 948.02 or 948.09, Wis. Stats. or whose status as a student 
prohibits such sexual contact per948.095, Wis. Stats. 
  

g. Other	Sexual	Contact includes the intentional emission of bodily fluids on the 
complainant, or at the direction of the Respondent, for the purposes of sexual 



gratification as defined in 940.225(5)(b), Wis Stats. 
  

h. Consent	refers	to	words	or	actions	that	a	reasonable	person	would	understand	as	agreement	to	
engage	in	the	sexual	conduct	at	issue.		A	person	may	be	incapable	of	giving	consent	because	of	age	
or	because	of	temporary	or	permanent	mental	or	physical	incapacity.		A	person	who	is	
incapacitated	is	not	capable	of	giving	consent.	 
  

i. Incapacitated	refers	to	the	state	where	a	person	does	not	understand	and/or	appreciate	the	nature	
or	fact	of	sexual	activity	due	to	the	effect	of	drugs	or	alcohol	consumption,	medical	condition,	
disability,	or	due	to	a	state	of	unconsciousness	or	sleep.	 
  

2. “Domestic	violence”	includes	felony	or	misdemeanor	crimes	of	violence	committed	by:	 
  

a. A	current	or	former	spouse	or	intimate	partner	of	the	victim; 
  

b. A	person	with	whom	the	victim	shares	a	child	in	common; 
  

c. A	person	who	is	cohabitating	with	or	has	cohabitated	with	the	victim	as	a	spouse	or	intimate	
partner; 
  

d. A	person	similarly	situated	to	a	spouse	of	the	victim	under	the	domestic	or	family	violence	laws	of	
the	jurisdiction	in	which	the	crime	occurred;	or 
  

e. Any	other	person	against	an	adult	or	youth	victim	who	is	protected	from	that	person’s	acts	under	
the	domestic	or	family	violence	laws	of	the	jurisdiction	in	which	the	crime	occurred. 
  

3. “Dating	violence”	means	violence	committed	by	a	person	who	is	or	has	been	in	a	social	relationship	of	a	
romantic	or	intimate	nature	with	the	victim.		The	existence	of	such	a	relationship	shall	be	determined	based	
on	consideration	of	the	length	of	the	relationship,	the	type	of	relationship,	and	the	frequency	of	interaction	
between	the	persons	involved	in	the	relationship.	 
  

4. “Stalking”	means	engaging	in	a	course	of	conduct	directed	at	a	specific	person	that	would	cause	a	reasonable	
person	to	–	1)	fear	for	the	person’s	safety	or	the	safety	of	others;	or	2)	suffer	substantial	emotional	distress. 

  
Complainant:		“Complainant”	means	an	individual	who	is	alleged	to	be	the	victim	of	conduct	that	could	constitute	sexual	
harassment. 
  
Respondent:		“Respondent”	means	an	individual	who	has	been	reported	to	be	the	perpetrator	of	conduct	that	could	constitute	
sexual	harassment. 
  
Formal	Complaint:		“Formal	complaint”	means	a	document	filed	by	a	Complainant	or	signed	by	the	Title	IX	Coordinator	alleging	
sexual	harassment	against	a	Respondent	and	requesting	that	the	District	investigate	the	allegation(s)	of	sexual	harassment.		At	
the	time	of	filing	a	formal	complaint	with	the	District,	a	Complainant	must	be	participating	in	or	attempting	to	participate	in	the	
District’s	education	program	or	activity.		A	“document	filed	by	a	complainant’’	means	a	document	or	electronic	submission	(such	
as	by	electronic	mail	or	through	an	online	portal	that	the	Board	provides	for	this	purpose)	that	contains	the	Complainant’s	
physical	or	digital	signature,	or	otherwise	indicates	that	the	Complainant	is	the	person	filing	the	formal	complaint.		Where	the	
Title	IX	Coordinator	signs	a	formal	complaint,	the	Title	IX	Coordinator	is	not	a	Complainant	or	a	party	to	the	formal	complaint	
and	must	not	have	a	conflict	of	interest	or	bias	for	or	against	complainants	or	respondents	generally	or	an	individual	
complainant	or	respondent. 
  
Actual	Knowledge:		“Actual	knowledge”	means	notice	of	sexual	harassment	or	allegations	of	sexual	harassment	to	the	District’s	
Title	IX	Coordinator,	or	any	District	official	who	has	authority	to	institute	corrective	measures	on	behalf	of	the	Board,	or	any	
Board	employee.		The	mere	ability	or	obligation	to	report	Sexual	Harassment	or	to	inform	a	student	about	how	to	report	sexual	
harassment,	or	having	been	trained	to	do	so,	does	not	qualify	an	individual	as	one	(1)	who	has	authority	to	institute	corrective	
measures	on	behalf	of	the	District.		“Notice”	includes,	but	is	not	limited	to,	a	report	of	sexual	harassment	to	the	Title	IX	
Coordinator.		This	standard	is	not	met	when	the	only	District	official	with	actual	knowledge	is	the	Respondent.	Imputation of 
knowledge-based solely on vicarious liability or constructive notice is insufficient to constitute actual 
knowledge.  
  
Supportive	Measures:		“Supportive	measures”	means	non-disciplinary,	non-punitive	individualized	services	offered	as	
appropriate,	as	reasonably	available,	and	without	fee	or	charge	to	the	Complainant	or	the	Respondent	before	or	after	the	filing	of	



a	formal	complaint	or	where	no	formal	complaint	has	been	filed.		Such	measures	are	designed	to	restore	or	preserve	equal	access	
to	the	District’s	education	program	or	activity	without	unreasonably	burdening	the	other	party,	including	measures	designed	to	
protect	the	safety	of	all	parties	or	the	District’s	educational	environment	or	deter	sexual	harassment.		Supportive	measures	may	
include	counseling,	extensions	of	deadlines	or	other	course-related	adjustments,	modifications	of	work	or	class	schedules,	
school/campus	escort	services,	mutual	restrictions	of	contact	between	the	parties,	changes	in	work	locations),	leaves	of	absence,	
increased	security	and	monitoring	of	certain	areas	of	the	campus	(including	school	buildings	and	facilities),	and	other	similar	
measures. 
  
Education	Program	or	Activity:		“Education	program	or	activity”	refers	to	all	operations	of	the	District	over	which	the	Board	
exercises	substantial	control,	including	in-person	and	online	educational	instruction,	employment,	extra-curricular	activities,	
athletics,	performances,	and	community	engagement,	and	outreach	programs.		The	term	applies	to	all	activity	that	occurs	on	
school	grounds	or	on	other	property	owned	or	occupied	by	the	Board.		It	also	includes	events	and	circumstances	that	take	place	
off-school	property/grounds	if	the	Board	exercises	substantial	control	over	both	the	Respondent	and	the	context	in	which	the	
sexual	harassment	occurs. 
  
School	District	community:	"School	District	community"	refers	to	students	and	Board	employees	(i.e.,	administrators,	and	
professional	and	support	staff),	as	well	as	Board	members,	agents,	volunteers,	contractors,	or	other	persons	subject	to	the	
control	and	supervision	of	the	Board. 
  
Third	Parties:	"Third	Parties"	include,	but	are	not	limited	to,	guests	and/or	visitors	on	School	District	property	(e.g.,	visiting	
speakers,	participants	on	opposing	athletic	teams,	parents),	vendors	doing	business	with,	or	seeking	to	do	business	with	the	
Board,	and	other	individuals	who	come	in	contact	with	members	of	the	School	District	community	at	school-related	
events/activities	(whether	on	or	off	District	property). 
  
Inculpatory	Evidence:		“Inculpatory	evidence”	is	evidence	that	tends	to	establish	a	Respondent’s	responsibility	for	alleged	
sexual	harassment. 
  
Exculpatory	Evidence:		“Exculpatory	evidence”	is	evidence	that	tends	to	clear	or	excuse	a	Respondent	from	allegations	of	sexual	
harassment. 
  
Day(s):		Unless	expressly	stated	otherwise,	the	term	“day”	or	“days”	as	used	in	this	policy	means	a	business	day(s)	(i.e.,	a	day(s)	
that	the	Board	office	is	open	for	normal	operating	hours,	Monday	–	Friday,	excluding	State-recognized	holidays), 
  
Eligible	Student:		“Eligible	student”	means	a	student	who	has	reached	eighteen	(18)	years	of	age	or	is	attending	an	institution	of	
postsecondary	education. 
  
Title	IX	Coordinator(s) 
  
The	Board	designates	and	authorizes	the	following	individual(s)	to	oversee	and	coordinate	its	efforts	to	comply	with	Title	IX	and	
its	implementing	regulations:	 
  
Terry	Hanson 
Director	of	Pupil	Services 
715-251-4541	ext.	125 
700	Jefferson	Avenue, 
Niagara,	WI	54151 
thanson@niagara.k12.wi.us 
  
Sherri	Petschar 
Guidance	Counselor/Curriculum	Director 
715-251-4541	ext.	232 
700	Jefferson	Avenue, 
Niagara,	WI	54151 
spetschar@niagara.k12.wi.us 
  
The	Title	IX	Coordinator	shall	report	directly	to	the	District	Administrator.		Questions	about	this	policy	should	be	directed	to	the	
Title	IX	Coordinator. 
  
The	District	Administrator	shall	notify	applicants	for	admission	and	employment,	students,	parents	or	legal	guardians	of	
elementary	and	secondary	school	students,	Board	employees,	and	all	unions	or	professional	organizations	holding	collective	
bargaining	or	professional	agreements	with	the	Board	of	the	following	information: 

  
The	Board	of	the	Niagara	School	District	does	not	discriminate	on	the	basis	of	sex	in	its	education	program	or	activity	and	
is	required	by	Title	IX	and	its	implementing	regulations	not	to	discriminate	in	such	a	manner.		The	requirement	not	to	



discriminate	in	its	education	program	or	activity	extends	to	admission	and	employment.		The	District’s	Title	IX	
Coordinator(s)	is/are: 
  
Terry	Hanson 
Pupil	Service	Director 
715-251-4541	ext.	125 
700	Jefferson	Avenue 
Niagara,	WI	54151 
thanson@niagara.k12.wi.us 
  
Sherri	Petschar 
Guidance	Counselor/Curriculum	Director 
715-251-4541	ext.	232 
700	Jefferson	Avenue 
Niagara,	WI	54151 
spetschar@niagara.k12.wi.us 

  
Any	inquiries	about	the	application	of	Title	IX	and	its	implementing	regulations	to	the	District	may	be	referred	to	the	Title	
IX	Coordinator(s),	the	Assistant	Secretary	for	the	U.S.	Department	of	Education’s	Office	for	Civil	Rights,	or	both. 
  
The	Board	has	adopted	a	grievance	process	and	procedures	that	provide	for	the	prompt	and	equitable	resolution	of	
student	and	employee	complaints	alleging	any	action	that	is	prohibited	by	Title	IX	and/or	its	implementing	
regulations.		The	grievance	process	and	procedures	are	included	in	Policy	2266	–	Nondiscrimination	on	the	Basis	of	Sex	in	
Education	Programs	or	Activities,	which	is	available	at:		https://go.boarddocs.com/wi/sdnia/Board.nsf			The	
grievance	process	and	procedures	specifically	address	how	to	report	or	file	a	complaint	of	sex	discrimination,	how	to	
report	or	file	a	formal	complaint	of	Sexual	Harassment,	and	how	the	District	will	respond. 
  

The	District	Administrator	shall	also	prominently	display	the	Title	IX	Coordinator’s(s’)	contact	information	–	including	Name(s)	
and/or	Title(s),	Phone	Number(s),	Office	Address(es),	and	Email	Address(es)	–	and	this	policy	on	the	District’s	website	and	in	
each	handbook	or	catalog	that	the	Board	makes	available	to	applicants	for	admission	and	employment,	students,	parents	or	legal	
guardians	of	elementary	and	secondary	school	students,	Board	employees,	and	all	unions	or	professional	organizations	holding	
collective	bargaining	or	professional	agreements.		 
 
Grievance	Process 
  
The	Board	is	committed	to	promptly	and	equitably	resolving	student	and	employee	complaints	alleging	Sexual	Harassment.		The	
District’s	response	to	allegations	of	sexual	harassment	will	treat	Complainants	and	Respondents	equitably,	including	providing	
supportive	measures	to	the	Complainant	and	Respondent,	as	appropriate,	and	following	this	grievance	process	before	the	
imposition	of	any	disciplinary	sanctions	or	other	actions,	other	than	supportive	measures,	against	the	Respondent.	 
  
The	Title	IX	Coordinator(s),	along	with	any	investigator(s),	decision-maker(s),	or	any	person(s)	designated	to	facilitate	an	
informal	resolution	process,	shall	not	have	a	conflict	of	interest	or	bias	for	or	against	complainants	or	respondents	generally	or	
an	individual	complainant	or	respondent. 
  
If	a	determination	of	responsibility	for	sexual	harassment	is	made	against	the	Respondent,	the	Board	will	provide	remedies	to	
the	Complainant.		The	remedies	will	be	designed	to	restore	or	preserve	equal	access	to	the	District’s	education	program	or	
activity.		Potential	remedies	include,	but	are	not	limited	to,	individualized	services	that	constitute	supportive	
measures.		Remedies	may	also	be	disciplinary	or	punitive	in	nature	and	may	burden	the	Respondent. 
  
The	Process	described	herein	relates	exclusively	to	complaints	brought	under	this	Policy.	The	District	will	continue	to	handle	
complaints	subject	to	the	District's	other	nondiscrimination	and	anti-harassment	policies,	including:	Policy	5517	-	Student	Anti-
Harassment;	Policy	5517.01	-	Bullying;	2260	-	Nondiscrimination	and	Access	to	Equal	Educational	Opportunity;	Policy	2260.01	-	
Section	504/ADA	Prohibition	Against	Discrimination	Based	on	Disability. 
  
Report	of	Sexual	Discrimination/Harassment 
  
Any	person	may	report	sex	discrimination,	including	sexual	harassment	(whether	or	not	the	person	reporting	is	the	person	
alleged	to	be	the	victim	of	conduct	that	could	constitute	sex	discrimination	or	sexual	harassment),	in	person,	by	mail,	by	
telephone,	or	by	electronic	mail,	using	the	Title	IX	Coordinator’s(s’)	contact	information	listed	above,	or	by	any	other	means	that	
results	in	the	Title	IX	Coordinator	receiving	the	person’s	oral	or	written	report.		Reports	may	be	made	at	any	time	(including	
during	non-business	hours),	by	using	the	telephone	number(s)	or	electronic	mail	address(es),	or	by	mail	to	the	office	
address(es),	listed	for	the	Title	IX	Coordinator(s).	 
  



Board	employees	are	required,	and	other	members	of	the	School	District	community	and	Third	Parties	are	encouraged,	to	report	
allegations	of	sex	discrimination	or	sexual	harassment	promptly	to	the/a	Title	IX	Coordinator	or	to	any	Board	employee,	who	
will,	in	turn,	notify	the/a	Title	IX	Coordinator.		Reports	can	be	made	orally	or	in	writing	and	should	be	as	specific	as	possible.	The	
person	making	the	report	should,	to	the	extent	known,	identify	the	alleged	victim(s),	perpetrator(s),	and	witness(es),	and	
describe	in	detail	what	occurred,	including	date(s),	time(s),	and	location(s). 
  
If	a	report	involves	allegations	of	sexual	harassment	by	or	involving	the	Title	IX	Coordinator,	the	person	making	the	report	
should	submit	it	to	the	other	Title	IX	Coordinator,	or	another	Board	employee	who,	in	turn,	will	notify	the	District	
Administrator and/or	other	Title	IX	Coordinator	of	the	report.		The	other	Title	IX	Coordinator	shall	determine	who	will	serve	
in	place	of	the	Title	IX	Coordinator	for	purposes	of	addressing	that	report	of	sexual	harassment.	 
  
The	Board	does	business	with	various	vendors,	contractors,	and	other	Third	Parties	who	are	not	students	or	employees	of	the	
Board.		Notwithstanding	any	rights	that	a	given	vendor,	contractor,	or	Third	Party	Respondent	may	have	under	this	policy,	the	
Board	retains	the	right	to	limit	any	vendor’s,	contractor’s,	or	Third	Party's	access	to	school	grounds	for	any	reason.		The	Board	
further	retains	all	rights	it	enjoys	by	contract	or	law	to	terminate	its	relationship	with	any	vendor,	contractor,	or	Third	Party	
irrespective	of	any	process	or	outcome	under	this	policy. 
  
A	person	may	file	criminal	charges	simultaneously	with	filing	a	formal	complaint.	A	person	does	not	need	to	wait	until	the	Title	IX	
investigation	is	completed	before	filing	a	criminal	complaint.	Likewise,	questions	or	complaints	relating	to	Title	IX	may	be	filed	
with	the	U.S.	Department	of	Education's	Office	for	Civil	Rights	at	any	time. 
  
Any	allegations	of	sexual	misconduct/sexual	activity	not	involving	sexual	harassment	will	be	addressed	through	the	procedures	
outlined	in	Board	policies	and	the	applicable	Student	Code	of	Conduct.	 
  
Because	the	Board	is	considered	to	have	actual	knowledge	of	sexual	harassment	or	allegations	of	sexual	harassment	if	any	Board	
employee	has	such	knowledge,	and	because	the	Board	must	take	specific	actions	when	it	has	notice	of	sexual	harassment	or	
allegations	of	sexual	harassment,	a	Board	employee	who	has	independent	knowledge	of	or	receives	a	report	involving	allegations	
of	sex	discrimination	and/or	sexual	harassment	must	notify	the/a	Title	IX	Coordinator	within	two	(2)	days	of	learning	the	
information	or	receiving	the	report.		The	Board	employee	must	also	comply	with	mandatory	reporting	responsibilities	pursuant	
to	Wis.	Stat.	48.981	and	Policy	8462	–	Student	Abuse	and	Neglect,	if	applicable.		If	the	Board	employee’s	knowledge	is	based	on	
another	individual	bringing	the	information	to	the	Board	employee’s	attention	and	the	reporting	individual	submitted	a	written	
complaint	to	the	Board	employee,	the	Board	employee	must	provide	the	written	complaint	to	the	Title	IX	Coordinator. 
  
If	a	Board	employee	fails	to	report	an	incident	of	sexual	harassment	of	which	the	Board	employee	is	aware,	the	Board	employee	
may	be	subject	to	disciplinary	action,	up	to	and	including	termination. 
  
When	a	report	of	sexual	harassment	is	made,	the	Title	IX	Coordinator	shall	promptly	(i.e.,	within	two	(2)	days)	of	the	Title	IX	
Coordinator’s	receipt	of	the	report	of	Sexual	Harassment)	contact	the	Complainant	(including	the	parent/guardian	if	the	
Complainant	is	under	eighteen	(18)	years	of	age	or	under	guardianship)	to	discuss	the	availability	of	supportive	measures,	
consider	the	Complainant’s	wishes	with	respect	to	supportive	measures,	inform	the	Complainant	of	the	availability	of	supportive	
measures	with	or	without	the	filing	of	a	formal	complaint,	and	explain	to	the	Complainant	the	process	for	filing	a	formal	
complaint.		The	Title	IX	Coordinator	is	responsible	for	coordinating	the	effective	implementation	of	supportive	measures.		Any	
supportive	measures	provided	to	the	Complainant	or	Respondent	shall	be	maintained	as	confidential,	to	the	extent	that	
maintaining	such	confidentiality	will	not	impair	the	ability	of	the	District	to	provide	the	supportive	measures. 
  
Emergency	Removal:		Subject	to	limitations	and/or	procedures	imposed	by	State	and/or	Federal	law,	the	District	may	remove	a	
student	Respondent	from	its	education	program	or	activity	on	an	emergency	basis	after	conducting	an	individualized	safety	and	
risk	analysis.		The	purposes	of	the	individualized	safety	and	risk	analysis	is	to	determine	whether	the	student	Respondent	poses	
an	immediate	threat	to	the	physical	health	or	safety	of	any	student	or	other	individual	arising	from	the	allegations	of	Sexual	
Harassment	that	justifies	removal.		If	the	District	determines	the	student	Respondent	poses	such	a	threat,	it	will	so	notify	the	
student	Respondent	and	the	student	Respondent	will	have	an	opportunity	to	challenge	the	decision	immediately	following	the	
removal.		In	determining	whether	to	impose	emergency	removal	measures,	the	Title	IX	Coordinator	shall	consult	related	District	
policies,	including	Policy 5605 - Suspension/Expulsion of Students with Disabilities, Policy 5610 – Suspension 
and Expulsion, and Policy 5611 – Due Process Rights.  
  
If	the	Respondent	is	a	non-student	employee,	the	District	may	place	the	Respondent	on	administrative	leave	during	the	pendency	
of	the	grievance	process.	Such	leave	will	typically	be	paid	leave	unless	circumstances	justify	unpaid	leave	in	compliance	with	
legal	requirements.	 
  
For	all	other	Respondents,	including	other	members	of	the	School	District	community	and	Third	Parties,	the	Board	retains	broad	
discretion	to	prohibit	such	persons	from	entering	onto	its	school	grounds	and	other	properties	at	any	time	and	for	any	reason,	
whether	after	receiving	a	report	of	sexual	harassment	or	otherwise. 
  



Formal	Complaint	of	Sexual	Harassment 
  
A	formal	complaint	may	be	filed	with	the	Title	IX	Coordinator	in	person,	by	mail,	or	by	electronic	mail,	by	using	the	contact	
information	set	forth	above		If	a	formal	complaint	involves	allegations	of	sexual	harassment	by	or	involving	the	Title	IX	
Coordinator,	the	Complainant	should	submit	the	formal	complaint	to	the	District	Administrator,	who	will	designate	another	
person	to	serve	in	place	of	the	Title	IX	Coordinator	for	the	limited	purpose	of	implementing	the	grievance	process	with	respect	to	
that	formal	complaint.	 
  
The Complainant's wishes with respect to whether a formal complaint is filed will be respected unless the 
Title IX Coordinator determines that signing a formal complaint to initiate an investigation over the wishes of 
the complainant is not clearly unreasonable in light of the known circumstances. 
  
When	the	Title	IX	Coordinator	receives	a	formal	complaint	or	signs	a	formal	complaint,	the	District	will	follow	its	grievance	
process	and	procedures,	as	set	forth	herein.		Specifically,	the	District	will	undertake	an	objective	evaluation	of	all	relevant	
evidence	–	including	both	inculpatory	and	exculpatory	evidence	–	and	provide	that	credibility	determinations	will	not	be	based	
on	a	person’s	status	as	a	Complainant,	Respondent,	or	witness. 
  
It	is	a	violation	of	this	policy	for	a	Complainant(s),	Respondent(s),	and/or	witness(es)	to	knowingly	making	false	statements	or	
knowingly	submitting	false	information	during	the	grievance	process,	including	intentionally	making	a	false	report	of	sexual	
harassment	or	submitting	a	false	formal	complaint.		The	Board	will	not	tolerate	such	conduct,	which	is	a	violation	of	the	Student	
Code	of	Conduct	and	the	Employee	Handbook.	 
  
The	Respondent	is	presumed	not	responsible	for	the	alleged	conduct	until	a	determination	regarding	responsibility	is	made	at	
the	conclusion	of	the	grievance	process. 
  
Timeline 
  
The	District	will	seek	to	conclude	the	grievance	process	within	ninety	(90)	calendar	days	of	receipt	of	the	formal	complaint,	
followed	by	the	appeal	process	which	shall	be	processed	in	a	timely	manner.	 
  
If	the	Title	IX	Coordinator	offers	informal	resolution	processes,	the	informal	resolution	processes	may	not	be	used	by	the	
Complainant	or	Respondent	to	unduly	delay	the	investigation	and	determination	of	responsibility.		The	timeline,	however,	may	
be	subject	to	a	temporary	delay	of	the	grievance	process	or	a	limited	extension	for	good	cause	with	written	notice	to	the	
Complainant	and	the	Respondent	of	the	delay	or	extension	and	the	reasons	for	the	action,	except	that	any	complaint	covered	by	
Policy	5517	-	Student	Anti-Harassment	as	well	must	comply	with	the	timelines	in	that	Policy,	however,	an	investigation	may	still	
proceed	as	required	under	this	Policy.	Good	cause	may	include	considerations	such	as	the	absence	of	a	party,	a	party’s	advisor,	or	
a	witness;	concurrent	law	enforcement	activity;	and	the	need	for	language	assistance	or	an	accommodation	of	disabilities.		The	
Title	IX	Coordinator	will	provide	the	parties	with	reasonable	updates	on	the	status	of	the	grievance	process. 
  
Upon	receipt	of	a	formal	complaint,	the	Title	IX	Coordinator	will	provide	written	notice	of	the	following	to	the	parties	who	are	
known: 
  

A. Notice	of	the	Board’s	grievance	process,	including	any	informal	resolution	processes; 
  

B. Notice	of	the	allegations	of	misconduct	that	potentially	constitutes	sexual	harassment	as	defined	in	this	policy,	
including	sufficient	details	known	at	the	time	and	with	sufficient	time	to	prepare	a	response	before	any	initial	
interview.		Sufficient	details	include	the	identities	of	the	parties	involved	in	the	incident	if	known,	the	conduct	allegedly	
constituting	sexual	harassment,	and	the	date	and	location	of	the	alleged	incident,	if	known.	The	written	notice	must: 
  

1. include	a	statement	that	the	Respondent	is	presumed	not	responsible	for	the	alleged	conduct	and	that	a	
determination	regarding	responsibility	will	be	made	at	the	conclusion	of	the	grievance	process; 
  

2. inform	the	parties	that	they	may	have	an	advisor	of	their	choice,	who	may	be,	but	is	not	required	to	be,	an	
attorney,	and	may	inspect	and	review	evidence. 
  

3. inform	the	parties	of	any	provision	in	the	this	policy,	and/or	Employee	Handbook	that	prohibits	knowingly	
making	false	statements	or	knowingly	submitting	false	information	during	the	grievance	process. 

  
If	during	the	course	of	the	investigation,	the	investigator	becomes	aware	of	allegations	about	the	Complainant	or	Respondent	
that	are	not	included	in	the	original	notice	provided	to	the	parties,	the	investigator	will	notify	the	Title	IX	Coordinator	and	the	
Title	IX	Coordinator	will	decide	whether	the	investigator	should	investigate	the	additional	allegations;	if	the	Title	IX	Coordinator	



decides	to	include	the	new	allegations	as	part	of	the	investigation,	the	Title	IX	Coordinator	will	provide	notice	of	the	additional	
allegations	to	the	parties	whose	identities	are	known. 
  
Dismissal	of	a	Formal	Complaint 
  
The	District	shall	investigate	the	allegations	in	a	formal	complaint	unless	the	conduct	alleged	in	the	formal	complaint:		 
  

A. would	not	constitute	sexual	harassment	(as	defined	in	this	policy)	even	if	proved; 
  

B. did	not	occur	in	the	District’s	education	program	or	activity;	or 
  

C. did	not	occur	against	a	person	in	the	United	States.	 

  
If	one	(1)	of	the	preceding	circumstances	exist,	the	Title	IX	Coordinator	shall	dismiss	the	formal	complaint.		If	the	Title	IX	
Coordinator	dismisses	the	formal	complaint	due	to	one	(1)	of	the	preceding	reasons,	the	District	may	still	investigate	and	take	
action	with	respect	to	such	alleged	misconduct	pursuant	to	another	provision	of	an	applicable	code	of	conduct	and	Board	policy. 
  

A. a	Complainant	notifies	the	Title	IX	Coordinator	in	writing	that	the	Complainant	would	like	to	withdraw	the	formal	
complaint	or	any	allegations	therein; 
  

B. the	Respondent	is	no	longer	enrolled	in	the	District	or	employed	by	the	Board;	or 
  

C. specific	circumstances	prevent	the	District	from	gathering	evidence	sufficient	to	reach	a	determination	as	to	the	formal	
complaint	or	allegations	therein. 

  
If	the	Title	IX	Coordinator	dismisses	a	formal	complaint	or	allegations	therein,	the	Title	IX	Coordinator	must	promptly	send	
written	notice	of	the	dismissal	and	the	reason(s)	therefor	simultaneously	to	the	parties. 
  
Consolidation	of	Formal	Complaints 
  
The	Title	IX	Coordinator	may	consolidate	formal	complaints	as	to	allegations	of	sexual	harassment	against	more	than	one	(1)	
Respondent,	or	by	more	than	one	(1)	Complainant	against	one	(1)	or	more	Respondents,	or	by	one	(1)	party	against	the	other	
party,	where	the	allegations	of	sexual	harassment	arise	out	of	the	same	facts	or	circumstances. 
  
Where	a	grievance	process	involves	more	than	one	(1)	Complainant	or	more	than	one	(1)	Respondent,	references	in	this	policy	
to	the	singular	‘‘party,’’	‘‘Complainant,’’	or	‘‘Respondent’’	include	the	plural,	as	applicable. 
  
Informal	Resolution	Process 
  
Under	no	circumstances	shall	a	Complainant	be	required	as	a	condition	of	enrollment	or	continuing	enrollment,	or	employment	
or	continuing	employment,	or	enjoyment	of	any	other	right,	to	waive	any	right	to	an	investigation	and	adjudication	of	a	formal	
complaint	of	sexual	harassment.		Similarly,	no	party	shall	be	required	to	participate	in	an	informal	resolution	process. 
  
If	a	formal	complaint	is	filed,	the	Title	IX	Coordinator	may	offer	to	the	parties	an	informal	resolution	process.		If	the	parties	
mutually	agree	to	participate	in	the	informal	resolution	process,	the	Title	IX	Coordinator	shall	designate	a	trained	individual	to	
facilitate	an	informal	resolution	process,	such	as	mediation,	that	does	not	involve	a	full	investigation	and	adjudication.		The	
informal	resolution	process	may	be	used	at	any	time	prior	to	the	decision-maker(s)	reaching	a	determination	regarding	
responsibility.	 
  
If	the	Title	IX	Coordinator	is	going	to	propose	an	informal	resolution	process,	the	Title	IX	Coordinator	shall	provide	to	the	parties	
a	written	notice	disclosing:	 
  

A. 	the	allegations; 
  

B. the	requirements	of	the	informal	resolution	process	including	the	circumstances	under	which	it	precludes	the	parties	
from	resuming	a	formal	complaint	arising	from	the	same	allegations;	and 
  



C. any	consequences	resulting	from	participating	in	the	informal	resolution	process,	including	the	records	that	will	be	
maintained	or	could	be	shared.	 

  
Any	time	prior	to	agreeing	to	a	resolution,	any	party	has	the	right	to	withdraw	from	the	informal	resolution	process	and	resume	
the	grievance	process	with	respect	to	the	Formal	Complaint.	 
  
Before	commencing	the	informal	resolution	process,	the	Title	IX	Coordinator	shall	obtain	from	the	parties	their	voluntary,	
written	consent	to	the	informal	resolution	process. 
  
During	the	pendency	of	the	informal	resolution	process,	the	investigation	and	adjudication	processes	that	would	otherwise	occur	
are	stayed	and	all	related	deadlines	are	suspended. 
  
The	informal	resolution	process	is	not	available	to	resolve	allegations	that	a	Board	employee	sexually	harassed	a	student.		 
  
The	informal	resolution	process	is	not	available	to	resolve	allegations	involving	a	sexual	assault	involving	a	student	Complainant	
and	a	student	Respondent.		 
  
Investigation	of	a	Formal	Complaint	of	Sexual	Harassment 
  
In	conducting	the	investigation	of	a	formal	complaint	and	throughout	the	grievance	process,	the	burden	of	proof	and	the	burden	
of	gathering	evidence	sufficient	to	reach	a	determination	regarding	responsibility	is	on	the	District,	not	the	parties.	 
  
In	making	the	determination	of	responsibility,	the	decision-maker(s)	is	(are)	directed	to	use	the	preponderance	of	the	evidence	
standard.		The	decision-maker(s)	is	charged	with	considering	the	totality	of	all	available	evidence,	from	all	relevant	sources. 
  
The	District	is	not	permitted	to	access,	consider,	disclose,	or	otherwise	use	a	party’s	records	that	are	made	or	maintained	by	a	
physician,	psychiatrist,	psychologist,	or	other	recognized	professional	or	paraprofessional	acting	in	the	professional’s	or	
paraprofessional’s	capacity	or	assisting	in	that	capacity,	and	which	are	made	and	maintained	in	connection	with	the	provision	of	
treatment	to	the	party,	unless	the	party	provides	the	District	with	voluntary,	written	consent	to	do	so;	if	a	student	party	is	not	an	
eligible	student,	the	District	must	obtain	the	voluntary,	written	consent	of	a	parent. 
  
Similarly,	the	investigator(s)	and	decision-maker(s)	may	not	require,	allow,	rely	upon	or	otherwise	use	questions	or	evidence	
that	constitute,	or	seek	disclosure	of,	information	protected	under	a	legally	recognized	privilege,	unless	the	person	holding	such	
privilege	has	waived	the	privilege	in	writing. 
  
As	part	of	the	investigation,	the	parties	have	the	right	to:	 
  

A. present	witnesses,	including	fact	and	expert	witnesses,	and	other	inculpatory	and	exculpatory	evidence;	and 
  

B. have	others	present	during	any	grievance	proceeding,	including	the	opportunity	to	be	accompanied	to	any	related	
meeting	or	proceeding	by	the	advisor	of	their	choice,	who	may	be,	but	is	not	required	to	be,	an	attorney.		The	District	
may	not	limit	the	choice	or	presence	of	an	advisor	for	either	the	Complainant	or	Respondent	in	any	meeting	or	
grievance	proceeding.	 
  

C. Whether	a	person	is	allowed	to	audio	record	or	video	record	any	meeting	or	grievance	proceeding	will	be	consistent	
with	the	procedures	established	in	Board	Policy	2461	–	Recording	of	IEP	Team	Meetings. 

  
Neither	party	shall	be	restricted	in	their	ability	to	discuss	the	allegations	under	investigation	or	to	gather	and	present	relevant	
evidence. 
  
The	District	will	provide	to	a	party	whose	participation	is	invited	or	expected	written	notice	of	the	date,	time,	location,	
participants,	and	purpose	of	all,	investigative	interviews,	or	other	meetings,	with	sufficient	time	for	the	party	to	prepare	to	
participate.	The	investigator(s)	and	decision-maker(s)	must	provide	a	minimum	of	one	(1)	days’	notice	with	respect	to	
investigative	interviews	and	other	meetings	and	three (3)	days'	notice	with	respect	to	hearings.	 
  
Both	parties	shall	have	an	equal	opportunity	to	inspect	and	review	any	evidence	obtained	as	part	of	the	investigation	that	is	
directly	related	to	the	allegations	raised	in	the	formal	complaint,	including	the	evidence	upon	which	the	District	does	not	intend	
to	rely	in	reaching	a	determination	regarding	responsibility	and	inculpatory	or	exculpatory	evidence	whether	obtained	from	a	
party	or	other	source	so	that	each	party	can	meaningfully	respond	to	the	evidence	prior	to	the	conclusion	of	the	investigation. 
  



Prior	to	completion	of	the	investigative	report,	the	Title	IX	Coordinator	will	send	to	each	party	and	the	party’s	advisor,	if	any,	the	
evidence	subject	to	inspection	and	review	in	an	electronic	format	or	a	hard	copy,	and	the	parties	will	have	at	least	ten	(10)	
calendar	days	to	submit	a	written	response,	which	the	investigator	will	consider	prior	to	completion	of	the	investigative	report. 
  
At	the	conclusion	of	the	investigation,	the	investigator	shall	create	an	investigative	report	that	fairly	summarizes	relevant	
evidence	and	send	the	report	to	each	party	and	the	party’s	advisor,	if	any,	for	their	review	and	written	response.		The	
investigator	will	send	the	investigative	report	in	an	electronic	format	or	a	hard	copy,	at	least	ten	(10)	calendar	days	prior	to	the	
decision-maker(s)	issuing	a	determination	regarding	responsibility. 
  
Determination	of	Responsibility 
  
The	Title	IX	Coordinator	shall	appoint	a	decision-maker(s)	to	issue	a	determination	of	responsibility.		The	decision-maker(s)	
cannot	be	the	same	person(s)	as	the	Title	IX	Coordinator(s)	or	the	investigator(s). 
  
After	the	investigator	sends	the	investigative	report	to	the	parties	and	the	decision-maker(s),	and	before	the	decision-maker(s)	
reaches	a	determination	regarding	responsibility,	the	decision-maker(s)	will	afford	each	party	the	opportunity	to	submit	written,	
relevant	questions	that	a	party	wants	asked	of	any	party	or	witness,	provide	each	party	with	the	answers,	and	allow	for	
additional,	limited	follow-up	questions	from	each	party.	The	decision-maker(s)	must	explain	to	the	party	proposing	the	question	
of	any	decision	to	exclude	a	question	as	not	relevant. 
  
Questions	and	evidence	about	the	Complainant’s	sexual	predisposition	or	prior	sexual	behavior	are	not	relevant,	unless	such	
questions	and	evidence	about	the	Complainant’s	prior	sexual	behavior	are	offered	to	prove	that	someone	other	than	the	
Respondent	committed	the	conduct	alleged	by	the	Complainant,	or	if	the	questions	and	evidence	concern	specific	incidents	of	the	
Complainant’s	prior	sexual	behavior	with	respect	to	the	Respondent	and	are	offered	to	prove	consent. 
  
Determination	regarding	responsibility:		The	decision-maker(s)	will	issue	a	written	determination	regarding	responsibility.	To	
reach	this	determination,	the	decision-maker(s)	must	apply	the	preponderance	of	the	evidence	standard.		 
  
The	written	determination	will	include	the	following	content: 
  

A. Identification	of	the	allegations	potentially	constituting	sexual	harassment	pursuant	to	this	policy; 
  

B. A description of the procedural steps taken from the receipt of the formal complaint through the 
determination, including any notifications to the parties, interviews with parties and witnesses, site 
visits, [and] methods used to gather other evidence; 
  

C. Findings	of	fact	supporting	the	determination; 
  

D. Conclusions	regarding	the	application	of	the	applicable	code	of	conduct	to	the	facts; 
  

E. A	statement	of,	and	rationale	for,	the	result	as	to	each	allegation,	including	a	determination	regarding	responsibility,	
any	disciplinary	sanctions	the	decision-maker(s)	is	recommending	that	the	District	impose	on	the	Respondent(s)	and	
whether	remedies	designed	to	restore	or	preserve	equal	access	to	the	District’s	education	program	or	activity	should	
be	provided	by	the	District	to	the	Complainant(s);	and 
  

F. The	procedures	and	permissible	bases	for	the	Complainant(s)	and	Respondent(s)	to	appeal. 

  
Informal or formal disciplinary sanctions/consequences may be imposed on a student Respondent who is 
determined responsible for violating this policy (i.e., engaging in sexual harassment). 
  
If the decision-maker(s) determines the student Respondent is responsible for violating this policy (i.e., 
engaging in Sexual Harassment), the decision-maker(s) will recommend appropriate remedies, including 
disciplinary sanctions/consequences.  The Title IX Coordinator will notify the District Administrator of the 
recommended remedies, so an authorized administrator can consider the recommendation(s) and 
implement an appropriate remedy(ies) in compliance with Policy 5610 –Suspension and Expulsion.  The 
discipline of a student Respondent must comply with the applicable provisions of the Individuals with 
Disabilities Education Improvement Act (IDEA) and/or Section 504 of the Rehabilitation Act of 1972, and 
their respective implementing regulations. 
  



Disciplinary	sanctions/consequences	may	be	imposed	on	an	employee	Respondent	who	is	determined	responsible	for	violating	
this	policy	including	but	not	limited	to	(i.e.,	engaging	in	Sexual	Harassment): 
  

A. oral	or	written	warning; 
  

B. written	reprimands; 
  

C. performance	improvement	plan; 
  

D. required	counseling; 
  

E. required	training	or	education; 
  

F. suspension	with	pay; 
  

G. suspension	without	pay; 
  

H. termination,	and	any	other	sanction	authorized	by	any	applicable	Employee/Administrator	Handbook.	 

  
If	the	decision-maker(s)	determines	the	employee	Respondent	is	responsible	for	violating	this	policy	(i.e.,	engaging	in	sexual	
harassment),	the	decision-maker(s)	will	recommend	appropriate	remedies,	including	disciplinary	sanctions/consequences.		The	
Title	IX	Coordinator	will	notify	the	District	Administrator	of	the	recommended	remedies,	so	an	authorized	administrator	can	
consider	the	recommendation(s)	and	implement	an	appropriate	remedy(ies)	in	compliance	with	applicable	due	process	
procedures,	whether	statutory	or	contractual.	If	the	District	Administrator	is	the	Respondent,	the	Title	IX	Coordinator	will	notify	
the	Board	President	of	the	recommended	remedies	for	consideration	and,	if	necessary	and	appropriate,	implementation	in	
compliance	with	applicable	due	process	procedures,	whether	statutory	or	contractual. 
 
The	discipline	of	an	employee	will	be	implemented	in	accordance	with	Federal	and	State	law,	and	Board	policy. 
 
The	following	disciplinary	sanctions/consequences	may	be	imposed	on	a	non-student/non-employee	member	of	the	School	
District	community	or	Third	Party	determined	responsible	for	violating	this	policy	(i.e.,	engaging	in	sexual	harassment): 
  

A. oral	or	written	warning; 
  

B. suspension	or	termination/cancellation	of	the	Board’s	contract	with	the	Third	Party	vendor	or	contractor; 
  

C. mandatory	monitoring	of	the	Third	Party	while	on	school	property	and/or	while	working/interacting	with	students; 
  

D. restriction/prohibition	on	the	Third	Party's	ability	to	be	on	school	property;	and 
  

E. any	combination	of	the	same. 

  
If	the	decision-maker(s)	determines	the	Third	Party	Respondent	is	responsible	for	violating	this	policy	(i.e.,	engaging	in	sexual	
harassment),	the	decision-maker(s)	will	recommend	appropriate	remedies,	including	the	imposition	of	sanctions.		The	Title	IX	
Coordinator	will	notify	the	District	Administrator	of	the	recommended	remedies,	so	appropriate	action	can	be	taken. 
  
The	decision-maker(s)	will	provide	the	written	determination	to	the	Title	IX	Coordinator	who	will	provide	the	written	
determination	to	the	parties	simultaneously. 
  
In	ultimately,	imposing	a	disciplinary	sanction/consequence,	the	District	Administrator	will	consider	the	severity	of	the	incident,	
previous	disciplinary	violations	(if	any),	and	any	mitigating	circumstances. 
  
The	District’s	resolution	of	a	formal	complaint	ordinarily	will	not	be	impacted	by	the	fact	that	criminal	charges	involving	the	
same	incident	have	been	filed	or	that	charges	have	been	dismissed	or	reduced. 
  
At	any	point	in	the	grievance	process	and	procedures,	the	District	Administrator	may	involve	local	law	enforcement	and/or	file	
criminal	charges	related	to	allegations	of	sexual	harassment	that	involve	a	sexual	assault. 
  



The	Title	IX	Coordinator	is	responsible	for	the	effective	implementation	of	any	remedies. 
  
Appeal 
  
Both	parties	have	the	right	to	file	an	appeal	from	a	determination	regarding	responsibility	or	from	the	Title	IX	Coordinator’s	
dismissal	of	a	formal	complaint	or	any	allegations	therein,	on	the	following	bases: 
  

A. Procedural	irregularity	that	affected	the	outcome	of	the	matter	(e.g.,	material	deviation	from	established	procedures); 
  

B. New	evidence	that	was	not	reasonably	available	at	the	time	the	determination	regarding	responsibility	or	dismissal	
was	made,	that	could	affect	the	outcome	of	the	matter;	and 
  

C. The	Title	IX	Coordinator,	investigator(s),	or	decision-maker(s)	had	a	conflict	of	interest	or	bias	for	or	
against	Complainants	or	Respondents	generally	or	the	individual	Complainant(s)	or	Respondent(s)	that	affected	the	
outcome	of	the	matter. 
  

The	Complainant(s)	may	not	challenge	the	ultimate	disciplinary	sanction/consequence	that	is	imposed. 
  
Any	party	wishing	to	appeal	the	decision-maker(s)’s	determination	of	responsibility,	or	the	Title	IX	Coordinator’s	dismissal	of	a	
formal	complaint	or	any	allegations	therein,	must	submit	a	written	appeal	to	the	Title	IX	Coordinator	within	five	(5)	days	after	
receipt	of	the	decision-maker(s)’s	determination	of	responsibility	or	the	Title	IX	Coordinator’s	dismissal	of	a	formal	complaint	or	
any	allegations	therein.		 
  
Nothing	herein	shall	prevent	the	District	Administrator	from	implementing	appropriate	remedies,	excluding	disciplinary	
sanctions,	while	the	appeal	is	pending. 
  
As	to	all	appeals,	the	Title	IX	Coordinator	will	notify	the	other	party	in	writing	when	an	appeal	is	filed	and	implement	appeal	
procedures	equally	for	both	parties. 
  
The	decision-maker(s)	for	the	appeal	shall	not	be	the	same	person(s)	as	the	decision-maker(s)	that	reached	the	determination	
regarding	responsibility	or	dismissal,	the	investigator(s),	or	the	Title	IX	Coordinator(s).		The	decision-maker(s)	for	the	appeal	
shall	not	have	a	conflict	of	interest	or	bias	for	or	against	Complainants	or	Respondents	generally	or	an	individual	Complainant(s)	
or	Respondent(s)	and	shall	receive	the	same	training	as	required	of	other	decision-makers. 
  
Both	parties	shall	have	a	reasonable,	equal	opportunity	to	submit	a	written	statement	in	support	of,	or	challenging,	the	outcome.		 
  
The decision maker(s) for the appeal shall determine when each party's written statement is due. 
  
The parties’ written statements in support of, or challenging, the determination of responsibility must be 
submitted within five (5) days after the Title IX Coordinator provides notice to the non-appealing party of 
the appeal. 
           
The	decision-maker(s)	for	the	appeal	shall	issue	a	written	decision	describing	the	result	of	the	appeal	and	the	rationale	for	the	
result.		The	original	decision-maker’s(s’)	determination	of	responsibility	will	stand	if	the	appeal	request	is	not	filed	in	a	timely	
manner	or	the	appealing	party	fails	to	show	clear	error	and/or	a	compelling	rationale	for	overturning	or	modifying	the	original	
determination.		The	written	decision	will	be	provided	to	the	Title	IX	Coordinator	who	will	provide	it	simultaneously	to	both	
parties.		The	written	decision	will	be	issued	within	five	(5)	days	of	when	the	parties’	written	statements	were	submitted.	 
  
The	determination	of	responsibility	associated	with	a	formal	complaint,	including	any	recommendations	for	
remedies/disciplinary	sanctions,	becomes	final	when	the	time	for	filing	an	appeal	has	passed	or,	if	an	appeal	is	filed,	at	the	point	
when	the	decision-maker(s)	for	the	appeal’s	decision	is	delivered	to	the	Complainant	and	the	Respondent.		No	further	review	
beyond	the	appeal	is	permitted.	 
  
Retaliation 
  
Neither	the	Board	nor	any	other	person	may	intimidate,	threaten,	coerce,	or	discriminate	against	any	individual	for	the	purpose	
of	interfering	with	any	right	or	privilege	secured	by	Title	IX,	its	implementing	regulations,	or	this	policy,	or	because	the	
individual	made	a	report	or	complaint,	testified,	assisted,	or	participated	or	refused	to	participate	in	any	manner	in	an	
investigation,	proceeding,	or	hearing	under	this	policy.		Intimidation,	threats,	coercion,	or	discrimination,	including	charges	
against	an	individual	for	code	of	conduct	violations	that	do	not	involve	sex	discrimination	or	sexual	harassment,	but	arise	out	of	
the	same	facts	or	circumstances	as	a	report	or	complaint	of	sex	discrimination,	or	a	report	or	formal	complaint	of	sexual	



harassment,	for	the	purpose	of	interfering	with	any	right	or	privilege	secured	by	Title	IX,	its	implementing	regulations,	or	this	
policy,	constitutes	retaliation.		Retaliation	against	a	person	for	making	a	report	of	sexual	harassment,	filing	a	formal	complaint,	or	
participating	in	an	investigation,	is	a	serious	violation	of	this	policy	that	can	result	in	the	imposition	of	disciplinary	
sanctions/consequences	and/or	other	appropriate	remedies.	 
  
Complaints	alleging	retaliation	may	be	filed	according	to	the	grievance	procedures	set	forth	above.	 
  
The	exercise	of	rights	protected	under	the	First	Amendment	of	the	United	States	Constitution	does	not	constitute	retaliation	
prohibited	under	this	policy.	 
  
Charging	an	individual	with	a	code	of	conduct	violation	for	making	a	materially	false	statement	in	bad	faith	in	the	course	of	a	
grievance	proceeding	under	this	policy	shall	not	constitute	retaliation,	provided,	however,	that	a	determination	regarding	
responsibility,	alone,	is	not	sufficient	to	conclude	that	any	party	made	a	materially	false	statement	in	bad	faith. 
  
Confidentiality 
  
The	District	will	keep	confidential	the	identity	of	any	individual	who	has	made	a	report	or	complaint	of	sex	discrimination,	
including	any	individual	who	has	made	a	report	or	filed	a	formal	complaint	of	sexual	harassment,	any	Complainant,	any	
individual	who	has	been	reported	to	be	the	perpetrator	of	sex	discrimination,	any	Respondent,	and	any	witness,	except	as	may	be	
permitted	by	the	Family	Educational	Rights	and	Privacy	Act	(FERPA),	20	U.S.C.	1232g,	or	FERPA's	regulations,	and State law 
under Wis. Stat. § 118.12, 34	C.F.R.	part	99,	or	as	required	by	law,	or	to	carry	out	the	purposes	of	34	C.F.R.	part	106,	
including	the	conduct	of	any	investigation,	hearing,	or	judicial	proceeding	arising	thereunder	(i.e.,	the	District’s	obligation	to	
maintain	confidentiality	shall	not	impair	or	otherwise	affect	the	Complainant’s	and	Respondent’s	receipt	of	the	information	to	
which	they	are	entitled	with	respect	to	the	investigative	record	and	determination	of	responsibility).		 
  
Application	of	the	First	Amendment 
  
The	Board	will	construe	and	apply	this	policy	consistent	with	the	First	Amendment	to	the	U.S.	Constitution.		In	no	case	will	a	
Respondent	be	found	to	have	committed	Sexual	Harassment	based	on	expressive	conduct	that	is	protected	by	the	First	
Amendment. 
  
Training 
  
The	District’s	Title	IX	Coordinator,	along	with	any	investigator(s),	decision-maker(s),	or	person(s)	designated	to	facilitate	an	
informal	resolution	process,	must	receive	training	on: 
  

A. the	definition	of	sexual	harassment	(as	that	term	is	used	in	this	policy); 
  

B. the	scope	of	the	District’s	education	program	or	activity; 
  

C. how to conduct an investigation and implement the grievance process; 
  

D. how	to	serve	impartially,	including	by	avoiding	prejudgment	of	the	facts	at	issue,	conflicts	of	interests,	and	bias. 

  
Recordkeeping 
  
As	part	of	its	response	to	alleged	violations	of	this	policy,	the	District	shall	create,	and	maintain	for	a	period	of	seven	(7)	calendar	
years,	records	of	any	actions,	including	any	supportive	measures,	taken	in	response	to	a	report	or	formal	complaint	of	sexual	
harassment.		In	each	instance,	the	District	shall	document	the	basis	for	its	conclusion	that	its	response	was	not	deliberately	
indifferent,	and	document	that	it	has	taken	measures	designed	to	restore	or	preserve	equal	access	to	the	District’s	education	
program	or	activity.	If	the	District	does	not	provide	a	Complainant	with	supportive	measures,	then	the	District	will	document	the	
reasons	why	such	a	response	was	not	clearly	unreasonable	in	light	of	the	known	circumstances.		The	documentation	of	certain	
bases	or	measures	does	not	limit	the	District	in	the	future	from	providing	additional	explanations	or	detailing	additional	
measures	taken. 
  
The	District	shall	maintain	for	a	period	of	seven	(7)	calendar	years	the	following	records	pursuant to Wis. Stat. § 19.21(6): 
  

A. Each	sexual	harassment	investigation	including	any	determination	regarding	responsibility	and	any	audio	or	
audiovisual	recording	or	transcript	that	is	made	of	any	hearing,	any	disciplinary	sanctions	recommended	and/or	
imposed	on	the	Respondent(s),	and	any	remedies	provided	to	the	Complainant(s)	designed	to	restore	or	preserve	



equal	access	to	the	District’s	education	program	or	activity; 
  

B. Any	appeal	and	the	result	therefrom; 
  

C. Any	informal	resolution	and	the	result	therefrom;	and 
  

D. All	materials	used	to	train	Title	IX	Coordinators,	investigators,	decisionmakers,	and	any	person	who	facilitates	an	
informal	resolution	process. 

  
Outside	Appointments,	Dual	Appointments,	and	Delegations 
  
The	Board	retains	the	discretion	to	appoint	suitably	qualified	persons	who	are	not	Board	employees	to	fulfill	any	function	of	the	
Board	under	this	policy,	including,	but	not	limited	to,	Title	IX	Coordinator,	investigator,	decision-maker,	decision-maker	for	
appeals,	facilitator	of	informal	resolution	processes,	and	advisor. 
  
The	Board	also	retains	the	discretion	to	appoint	two	(2)	or	more	persons	to	jointly	fulfill	the	role	of	Title	IX	Coordinator,	
investigator,	decision-maker,	decision-maker	for	appeals,	facilitator	of	informal	resolution	processes,	and	advisor. 
  
The	District	Administrator	may	delegate	functions	assigned	to	a	specific	Board	employee	under	this	policy,	including	but	not	
limited	to	the	functions	assigned	to	the	Title	IX	Coordinator,	investigator,	decision-maker,	decision-maker	for	appeals,	facilitator	
of	informal	resolution	processes,	and	advisor,	to	any	suitably	qualified	individual	and	such	delegation,	may	be	rescinded	by	the	
District	Administrator	at	any	time. 
  
Discretion	in	Application 
  
The Board retains the discretion to interpret and apply this policy in a manner that is not clearly 
unreasonable, even if the Board’s interpretation or application differs from the interpretation of any specific 
Complainant and/or Respondent.   
  
Despite the Board’s reasonable efforts to anticipate all eventualities in drafting this policy, it is possible 
unanticipated or extraordinary circumstances may not be specifically or reasonably addressed by the 
express policy language, in which case the Board retains the discretion to respond to the unanticipated or 
extraordinary circumstance in a way that is not clearly unreasonable. 
  
The provisions of this policy are not contractual in nature, whether in their own right or as part of any other 
express or implied contract.  Accordingly, the Board retains the discretion to revise this policy at any time, 
and for any reason.  The Board may apply policy revisions to an active case provided that doing so is not 
clearly unreasonable. 
  
Revised 10/27/21 
T.C. 12/21/22 
   
©	Neola	2021 
 
 
Legal	

20	U.S.C.	1681	et	seq.,	Title	IX	of	the	Education	Amendments	of	1972	(Title	IX)	
20	U.S.C.	1400	et	seq.,	The	Individuals	with	Disabilities	Education	Improvement	Act	of	2004	(IDEIA)	
42	U.S.C.	2000c	et	seq.,	Title	IV	of	the	Civil	Rights	Act	of	1964	
42	U.S.C.	2000d	et	seq.	
42	U.S.C.	2000e	et	seq.	
42	U.S.C.	1983	
34	C.F.R.	Part	106	
19.21(6),	Wis.	Stats.	
118.25,	Wis.	Stats.	
120.13,	Wis.	Stats.	



948.02,	Wis.	Stats.	
OCR’s	Revised	Sexual	Harassment	Guidance	(2001)	
20	U.S.C.	1092(F)(6)(A)(v)	
34	U.S.C.	12291(a)(10)	
34	U.S.C.	12291(a)(8)	
34	U.S.C.	12291(a)(30)	

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Appendix B 
 

7540.04 F1 
 

 
 

STAFF TECHNOLOGY ACCEPTABLE USE AND SAFETY AGREEMENT 
 

To access and use District Technology and Information Resources, including a school-assigned e-mail account 
and/or the Internet at school, staff members must sign and return this form. 
 
Use of District Technology Resources is a privilege, not a right.  The Board of Education’s Technology Resources, 
including its computer network, Internet connection and online educational services/apps, are provided for business, 
professional and educational purposes only.  Unauthorized or inappropriate use may result in loss of this privilege 
and/or other disciplinary action.   
 
The Board has implemented technology protection measures that protect against (e.g., block/filter) Internet access to 
visual displays/depictions/materials that are obscene, constitute child pornography, or are harmful to minors.  The 
Board also monitors online activity of staff members in an effort to restrict access to child pornography and other 
material that is obscene, objectionable, inappropriate, and/or harmful to minors.  The Superintendent or I.T. Director 
may disable the technology protection measures to enable access for bona fide research or other lawful purposes. 
 
Staff members using District Technology Resources are personally responsible and liable, both civilly and criminally, 
for unauthorized or inappropriate use of the Resources. 
 
The Board reserves the right, at any time, to access, monitor, review and inspect any directories, files and/or 
messages residing on or sent using District Technology Resources.  Messages relating to or in support of illegal 
activities will be reported to the appropriate authorities. 
 
To the extent that a staff member has the proprietary rights to the design of a web page, site, service or app hosted 
on Board-owned or District-affiliated servers, the staff member agrees to license in perpetuity the use of the web 
page, site, service or app by the Board without further compensation. 
 
Please complete the following information: 
 
Staff Member’s Full Name (please print):         
 
School:              
 
I have read and agree to abide by the Staff Technology Acceptable Use and Safety Policy and Guidelines.  I 
understand that any violation of the terms and conditions set forth in the Policy and/or Guidelines is inappropriate and 
may constitute a criminal offense.  As a user of District Technology Resources, I agree to communicate over the 
Internet and the computer network in an appropriate manner, honoring all relevant laws, restrictions and guidelines.  I 
understand that individual users have no expectation of privacy related to their use of District Technology Resources.   
 
Staff Member’s Signature:        Date:     
 

The Superintendent is responsible for determining what is unauthorized or 
inappropriate use.  The Superintendent may deny, revoke or suspend access to and 
use of the Technology Resources to individuals who violate the Board’s Staff 
Technology Acceptable Use and Safety Policy and related Guidelines and take such 
other disciplinary action as is appropriate pursuant to the applicable collective 
bargaining agreement, State law and/or Board Policy. 
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